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Az 2 pt of Adminicirative Training Program for Non-Teaching Siaff, Information Technology
sid Mdhematics Departneal & condocting *LIFE SKILL COURSE IN IT & M5 OFFICE
MANAGEMENT" 3 Ceniicate Counse of 30 Hours siarting fom 21 tawuary, 2020, This
courss i open For Akwnd, PTA, outsit: Public s Schooly sed Higher Secondary Schooly
located in Canxcnons Talonka,
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The Course will be beld ay per (he lbllowing Time-Table in {he Comguter Laborstory.

Date Time Farulty
21* 50, 2020 | 12.00 noon-3.00pne | Ms. Prajyoti Sawsnl Dessaifhis. Sargan Bhiker |
20 Tgn, 3020 | 12,00 noon-3.00pem | Ms. Prajyoti Sument DesseiMs, Sargam Bhiker
2 k. 2020 | 12,00 noon-3.00pn | M., Prajvoti Sawant DessaiMa. Sacprs Birkar
2% 30, 2020 | 12.000000-3.00pm | M. Prajyott Sawant Dessai/Ms. Sargam Bhikar
25™ Jan. 2020 | E2.00 woon-3.00pm | Ma. Prafyot] Sswent Dessai/Ms. Smgom Bhiker
27% a0 2030 | 12.00 woce-3.00pos | Ms. Prajyotl Szomot Deasai/Ms. Ssegrm Bhikar
2% a0, 2020 | 12.00 mo0-300pm | Mx Frajroti Saant Dessai/Ma. Sargam Bhiker
20" Jon. 2020 | 12.00 moon-3.00pm | Ms. Prajyoti Swemnt Dessnifhds. Sargem Bhlor
30" Jan 2020 | 12.00n0on-3.000m | Ma. Profyoti Sawomt DessniMa. Snegam Bidkar |
5% Feb. 2020 | 12.00 nooo-3.00pm | M. Prejyoti Sawant DeesaiMs. Sargam Bhilear
4¢h Peb, 2020 | 12,00 noow3.00pm | Ms. Prajyoti Suwant Dessai/Ma. Sargam Ehilo
£%Feb. 2020 | 12,00 000w-3.00p01_| Ms. Prajyoli Savmnt Diescai/Ma, Ssrgam Bhilar |
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Nete: Certificotes will be issusd afler the sacoessfil completiou of the Couns:
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" Mirs. Tanuja Fal Desai
. HOD (T & Mathematics)




LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT

OBJECTIVES

The course is designed to aim at

¢ To Imparting knowledge for a basic level of understanding.
* To enhance & sharpen computer skills,

* To provide Computer Literacy curriculum that prepares students for life-long learning of
computer concepts and skills.

OUTCOMES

After completing the course participants will be able

® Use the computer for basic purposes of preparing his personnel/business letters, viewing

information on Internet (the web), sending mails, using internet banking services etc.
¢ Making them digitally literate.
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LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT

OBJECTIVES

The course is designed to aim at

e To Imparting knowledge for a basic level of understanding.

e To enhance & sharpen computer skills.

e To provide Computer Literacy curriculum that prepares students for life-long learning of

computer concepts and skills.

OUTCOMES

After completing the course participants will be able

basic purposes of preparing his personnel/business letters, viewing

e Use the computer for
g services etc.

information on Internet (the web), sending mails, using internet bankin
e Making them digitally literate.
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SYLLABUS OF 30 HOURS CERTICATE COURSE

“LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT”

Sr. TOPIC DURATION
No. ——
1 | Word Processing: Text Editing, Find & Replace Text, Spell 3HOURS
Check, AutoCorrect, Bullets & Numbering, Paragraph
Formatting, Page Formatting, Header, Footer, Section Break
2 | Tables: Inserting, formatting tables, Inserting Videos and Pictures | 3HOURS
3 | Managing Mail Merger, Printing Documents 3HOURS
4 | Power Point Presentation: Slides, Fonts, Drawing, Editing,| 3HOURS
Inserting tables, Images
5 |Inserting texts, symbol, Media, Design, Transition, Animation | 3HOURS
and Slide Show
6 | MS Excel: Entering Data, Data Entry cell by cell, deleting data, | 3HOURS
moving data, copying data, using Autofill, Sum, Average,
Percentage
7 | Saving a Workbook, Editing Data, Inserting or Deleting: Cells, 3HOURS
Worksheet, Renaming a worksheet, Formatting Data
8 | Charts and Graphs: Creating, Modifying, Multiple Worksheets 3HOURS
9 | Internet: Search, using Email, Local Language, Search Engines, | 3HOURS
Google Calendar and Google Forms
10 | Introduction to MS Office OneNote & MS Office Groove 3HOURS
11 | Digi-Locker, UPI Payments, Scanning Apps IHOURS
12 | WhatsApp, Twitter, Facebook 1HOURS
13 | Devanagari Typing IHOURS
14 | File Conversion 1HOURS
)
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Govt. Reg. No. AC18

Tel. No. 0832-2633422/433

o Rt wem Dnyan Prabodhini Mandal’s e,
Fee - SHREE MA&LIKAR]UN
w Shri. Chetan Manju Desai College o
& Delem, Canacona-Goa 403702 Indla Teday Ranking
1993 o 115 (Arts) 150 (Commerce)
E-mail: shreemalllka:]uncollege@gmail‘com Website: shreemallikarjuncollege.ac.in
SMC/D-007/2019-20/) 2.8 - |28 | VI Date: 15/01/2020
To,
Sir/Madam,

As a part of Extension Activity and Administrative Training Program for Non-Teaching Staff,
Department of Information Technolo gy & Mathematics of our college is conducting
“LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT?”, a Certificate Course of
30 hours starting from 21 January, 2020 to 4% February, 2020 between 12.00 noon to 3.00 pm.

The objective of this Course is to enhance & sharpen Computer Skills of Non-Teaching Staff.
Hence you are requested to send two Non-Teachin g Staff members (including MTS) to attend
this course. The certificate will be issued to the participants after satisfactory completion of the
course.

To confirm your participation kindly contact on 7378826261 / 8806929248 on or before
18 January, 2020.

Venue: Computer Laboratory,
Shree Mallikarjun & Shri Chetan Manju Desai College, Delem, Canacona-Goa.

Mrs. Tanuja Fal Desai
HOD (IT & Mathematics)

/ My ,h,
ISP I

v
g |




The Headmaster,
Shree Mallikarjun High School,
Char-Rasta, Canacona-Goa.

The Headmaster,
St. Theresa of Jesus High School,
Chaudi, Canacona-Goa.

The Headmaster,
Shree Katyayani Baneshwar Vidhyalaya High School,
Kindlem, Canacona-Goa.

The Headmaster,
Jawaharlal Nehru Vidhyalaya,
Mastimol, Canacona-Goa.,

The Principal, .
Shree Mallikarjun Higher Secondary School,
Char-Rasta, Canacona-Goa.

The Principal,
St. Theresa of Jesus Higher Secondary School,
Chaudi, Canacona-Goa.

The Principal,
Govt. Higher Secondary School,
Mastimol, Canacona-Goa.

The Principal,
Shree Balram Residential Higher Secondary School
Poingin, Canacona-Goa.

The Principal,
S S Angle Higher Secondary School,
Loliem, Canacona-Goa,
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From

Mrs.P.S Tubachi
Librarian

Shree Mallikarjun College
Canacona

Date 31/08/2019

To,
The Principal

Shree Mallikarjun College
Canacona

Respected Sir,

Subject: Permission to Start Certificate Course on Research Methodology
Course.

Library committee in association with Department of Economics and Department of
Sociology wish to start 30 Hours Compulsory certificate course on Research
Methodology for all T.Y.B.A and T.Y.B.Com students.

Syllabus of the course and other requirements are attached herewith for your lind
perusal. Please permit us to start the course.

Thanking you

Yours Sincerely,

(P.S.Tubachi)

Department of Economics
Department of Sociology
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. 'NEMéBr THESTUDEN T

Pagi Prahar Prakash S—

Konnrmnt Nehal Nagesh
Velip Priti Janu

Velip Parlhad Bh_apdo —
Sawant Tamanna Mahesh

Gaonkar Dmosh Suresh

_Pagi Bindiya Govind

Fernandes Malaika

ra;,. Rushanda Anand

Pai Khot Aditya Raghunandan

S8

814

—  \815

Gaonkar Navdeep Narayan
Colaco Steven Diogo

|\ Vc[up Mahesh Arjun

J Aguiar Roshal Rosario

| Komarpant Saheeli Dhaku

Nt
N

. \816
1

¢ 817 _' Komarpant Rupesh Ravi
1 \s18 | Kemarpant Manila Durega
= g \819 Mascarenhas Molyfa Stacy ]
v \820 Kapdi Pallavi Parlhad
\ E 821 | Mainath Manjunath Ashok kumar
822 i Desai Mallikesh Shashikant
-t \823 Pagi Siddhi Shivanand
! 824 Fernandes maison marcos
[ 825 Naik Aswini Anil
I[ 826 Velip Sudesh Zilu
827 | Bhandari Vipin Barkelo
828 Corte John Maicoal
; £ 59 Corte Milagre Sebastian
[ 830 Desai Amber Shanu
831 Velip Sandesh Chandra
832 Gaonkar Sunil Ganesh
833 Gaonkar Chandreshwart Chandrakant
834 Gaonkar Ramdas Mono
835 Pagui Diksha Suresh
836 Joshi Mamta Tulshidas
837 Pagi Tejas Balchandra
838 Mokhardker VINOD Tulshidas
839 NAIK dessai Shauri pramod
840 Komarpant Nikhil Suresh
841 Satarkar Ruhi Rajendra
842 Naik Roshni Ramdas
843 Naik Reva Rajesh
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| PagiShreya Divakar

| Naik Saurabh Surendra

| Gaonkar Swapnil Sadanand

| Pagui Rohan Ravindra
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TYBA 2019-20

Roll no | \Namebo_f t_lles_tudent S
\ao1 | Velip Sushmita Sangtu
\a02 Velip VasantiKust
\403 | Naik Shobha Hirappa -
\_40_4__ ‘Gaonkar Resha Ramakant
\405 | Pagi Sa:ll__C_lja_rldrak@_n_t -
] __y}D(_S_ Dias Aeevina Sebastiao
\407 | Metri Akshada Dayanand
\408 | Komarpant Akshada Anant
\409 | Afonson Sweezel
\410 | Gaonkar Sevika Babulo
\411 | Velip Meena Mohan
\412 | Gaonkar Suvarna Nagesh |
| \a13 Bhaireli Nilangi'Shaba- ~
\414 | Desai Ashika Ashok
\415 | Velip Alisha Babu
\416 | Gaonkar Sangeeta Puno
- \417 | Velip Arati Ganesh
418 | Bhagat Balsu Satendra
419 | Kholkar Pratik Pradeep
420 | Pagi Divyesh Keshav
\421 |PRhal Dessai Mandira Rajendra
\422 | Desai Preetika Pandhari
\423 |Bhagat Ravina Jivanand
\424 | Gaonkar Ankita Madhukar
\425 | Pagui Abhilasha Anil
\426 | Pagui Mahima Monu
\427 | Pagi Pavitra Pandurang
\428 | Bhandari Chetali Chandrakant
\429 | Velip Sudha Arjun




~ \930 | Fernandes Brezie

L \831 | D'souzaTina

L \a32 | ' Fal Dessai Sonali Ashok

L \a33 l Gaonkar Rakshanda Rammth
\a34 _‘_G‘aonkar Sonia Kushali

. \435  Velip Samiksha Nagesh

'l \a36 | | ' Velip Deexa Devu
\437 | Velip Eshum Ram =

",_ \438 | Gaonkar Sharmila Bhiva

1 \a39 | Gaonkar Deepali Chandrakant
: ‘L 440 Gaonk'\r KUNDAN Katu

L \aa1 l Kolekar RekhaJanu _
\a42 | | Gaonkar Megha Krishna

_ \a43 | Tavadkar Ankita Arjun

L \aaa \ Carneiro Rochelle

| \4a5 | Velip Fenita Kushali

| 446 lVellp Keval Krishna

| 447 | Velip Babu Sonu

| \a48 | Pagi Divya Dipak

. \449 | Zoro Soni Sidu

| \450 |Naik Darshana Sandeep

- \451 | Pagui Sneha Ramesh

' \a452 | Velip Ruchita Kushali

\453

| velip Kalidi Vasu

|

| \454 | Velip Vasanti Raju

| \a55 | Pagi Niketa Anand

[ \a56 | Pagui Ashverya Tulshidas

| \a57 \ Gaonkar Deepa Tukaram

| 458 | Gaonkar Sameer Sudhakar
| 459 | Gaonkar Gandesh Krishna
| 460 | Dhuri Kunal Krishna

| Velip Praveen Purso
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462 Khollgg_r_l:l!ggsh Deellp B |
463 | velip Manguésh Arjun
464 |VelipRamdasBarklo
465 | Kakodkar Aviram Ganpat
466 | Bandekar Ashish Ashok
467 | Velip Ketan Krishna
468 | NaikRasikaAnkush
469 | PAGUI KAUSHAL Damodar

470 | Kharat Sadhya Laxman
471 |RanaSangitaAnanta

472 | Gaonkar Shﬁ?ya paik

473 Vellpﬁgnlahf_;l_lresh

474 | Gaonkar Binay Ganesh
475 |Velip Prashanti Vasant
| 476 | Pagi Gautami Gopinath

477 | Fernandes Melita Angelo

478 | Hegde MangalaYeshwant

479 | Velip supriya Arjun

480 | Pagi Sneha Pandurang

481 | Dessai Pallavi Pandhari

482 Gaonkar Sahil Kushali

483 Tubki Desai Akhil Umesh

484 | Velip Shilpa Vasu

485 Velip Sonali Putu

486 | VELIP Rupa Khushali

487 Gaonkar Vishal Laxman

488 | Gaonkar PRADEEP Janu

489 | Gaonkar Indrajeet Yehwant

490 | Gaonkar Pritesh Prabhakar
491 | Velip Gaouresh Devu

492 | Satarkar Kunal Balchandra

493 | Gaonkar Akshay Narayan




199
194
196
497
408

Fal Desal Pooja Vithoba
Pagh Sushinita dalehandra
Velip Panka) barkelo
Aguandokar Slddosh Sanu
Gaonkar Pratiksha Shanu
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Fundamentals of Research Methodology TIME TABLE. 2021-22

Uit TPk . |Date Tmesource Person ]
UNIT| 1.1) Research: Concept, Definition, 1" Dec Or. Nisha Kevat _]
| Introductionte | Meaning objective 2" Dec Dr. Sucheta Naik |
Resoarch | 12) Nature and Relevance of Research | 10" Jan 21 ! Or. F.M. Nadat |
i 1.3) Research approach, Significance |‘ f f
| of Research, Critenia of Good research, j |
| Problems encountered | :
[UNITH i ) What is research problem: [$"Dec [ Dr. Manoj s. Kamat ]
Defining Selection of problem 6" Dec Ms. Domitel 0’Souza l‘
Research 2.2) Techniques Involved in defining | 7" Dec Or. Purnanand Chari [
Problem research problem |
2.3) Necessity of Defining the Problem N
UNIT Iy 31)Invoduction to review of | 8" Dec Or. Rupa Chari !
Uterature search | literature 9" Dec Ms. Anisha V. Sawant '
32) Importance of review of 10" Dec Mr. Vividh Pawaskar f
literature J
i) Sources for eraturesearch | | -
UNIT v | 4.1) Meaning, need for Research 11% Dec Dr. C.P. Hiremath |
Research design | design 12"Dec | Dr. Geeta Walvekar [
‘ 4.2) Features of Research design 13" De¢ Ms. Padmavati Tubachi |
4.3) Types of research Designs |
UNITV >-1) Introduction to Data Collection, | 14" Dec | Mr. Jayesh Gaonkar !
Data Collection | Sources of data; Primary & secondary | 15" pec Mr. Keval K. Naik
J 5.2) Different Methods/types of Data | 16" Dec Ms. Dipti Faldesai .[
collection ’ f'
5.3) Selection of Appropriate Methods
| of data collection ‘ [
—— I . " .
UNIT VI 6.1) Introduction to Hypothesis 117" Dec Ms. Yogita Lopez
Hypothesis 6.2) Importance, types, Characteristics | 18™ Dec Mr. Premijit Velip
ol Hypothesis 19" Dec Mr. Savio Letao
6.3) Difficulty in forming Hypothesis, J
| testing the hypothesis ; ,
]
CUNITVIL %_‘_"‘mcllon to Data Analysis 120" Dec | Ms. Pravinya Bhangale |
| 7.2) Data Analysis, Interpretation | 21" Dec I Mr. Anand Velip ‘
Data Preparation | Techniques | 22" Dec | Or. Mithil Fal Dessai
: 7.3) Precautions, i I
fProblems and Sotutions | T ——
UNIT VIl | 8.1) Statistical application in Research, | 23" Dec Mr. Sandesh Savant |
Descriptive Statistical - [ 2™ jan Ms. Anisha D Sawant ]
Statistical 8.2) Measures of Central tendency, '3 Jan Cessai ’
Application | Measures of Dispersion, Measures of ' | Ms. Karishma Parsckar |
Skewness, Kutosis | ] '
8.3) Sampling and Statistical inference i J F
UNITIX " T9.1) Techniques of referencing 14%0an M5 Anika Gaonkar ]
Reference/Campi | 9.2) Bibliography i 5" Jan Ms. Ulka Kalekar |
lation of 1 9.3) Report writing | 6™ Jan Mr. Dipak Bowalkar !
Biblhography ! ' |
}lel:ort writing | ' | 'F
UNIT X i 10.1)Introduction to Project Manual | 7" Jan [ Mrs. Prajyoti Prabhy Dessai f
Project Manual | 10.2)How to make a project Manyal [ 8" Jan | Ms. Divya Sawant P
[ | 10.3)Sample Project Manuals 19" Jan | Ms. Diksha Na/ik?"_.m?;-‘_
e 2N
!4:, ¢ l?:‘.
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Google Classroom link: hitps-//classroom googte comjcmowp.momqwmackmhbb,\;,, "
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TOPIC:

DPM’S SHREE MALLIKARJUN COLLEGE OF ARTS & COMMERCE, CANACONA

FEED BACK FORM

Please take a moment to complete this Feedback form. Your comments will assist us in improving
the organization of the Course/ Workshop/ Guest Lectures

1)
2)
3)
4)
5)

6)

7)

s L3
Name of the Participant:  ASran Ashwini Neu ke
Designation . Student
Phone No ; Qeesas ) .
E-Mail Id . AShwrina k21 @ g ma ccem
Please rate the Session’s arrangement by using given rating scale
Content Rating Scale
Excellent Good Satisfactory
Theme of the e
workshop
Time -
Management
Seminar Hall -
Arrangement
Please give your valuable suggestions for improvement in future:
Comments if any T g e
’:f‘ N . :-‘?-:L.\\
/s 2\
e o !
\% S8/
N 4
S s o f ;

Signature of the Participant
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1715) Mean, Median and Mode are

8) Measures of deviation

b) Measures of control tendency
€l None of the ahove

6) A research paper is a brief report of research work based on
a) Primary Data only

b) Secondary Data only
¢) Both Primary and Secondary Data

7)

Inferring ab_oul_the whole population based on the cbservaticns on a small partis called
3) Deductive inference,

b) Inductive Inference
¢} Pseudo Inference

18)  The most important advantage of sampling method of data collection is
a) Increase accuracy

b) Savelime
¢) Easy tohandle

19) Quality of Saimpling result is not essentially dependent on

a) Representative sample
b) Skill of investigator
¢) Amount of Funding

by
20) Which of the following 1s non-probability sampling techniques
a) Systematic sampling
b) Judgement sampling
c) Cluster sampling

21)  Which of the following statements are true about the data in research

a) In research the data can be qualitative
b) In research the data can be quantitative
c)In resear:h the data can be both qualitative and quantitative
22)  In Cricket runs per over shown as buildings in & form of
a) Bar Graph
b) Polygen line graph
c) Pie chart
23)  Interpretation that tends to be mare subjective in nature and many times can be influenced
by the researcher's bias s
a) Quantitative data
b) Qualitative Data
¢) Continuous data

leads to the establishment of explanatory concepts that can serve as a
Guide for future research studies.

a) Interpretaticn
b) Analysis
c¢) Categonizing

25)  The benefit of using citation or references in the approprate style are
z) To avoid plagiarism

b) To make research findings dependable credible, and reliable
¢) Both of the above

26)  The following type of references appear on a separate page at the end of a wnte up
a) Endnotes
b) Footnoies
In text citations
27)  The Information not available to the Public is
a)  Web Based Information
by  Published Information
c) Unpublished Informaticn
28)  All data collected for research in same way can pe regarded as which
a) Sem structured
b) Un- Structured
¢) Structured
29) A List of illustrations, included figures and tables are placed on
a)  Abstract vision
b)  Bottomlines
¢) Table of Contents




e i,

a) Logical presentation
b) Simplicity
¢) Endless Description

af)  Whatis full form of MLA?

a)
b)
¢)

Modern lanquage Association
Modern Association Language
Modern Language of America

32)  Which method of Bibliography used in Research of History

3)
b)
¢)

33)  Inexperimental research of

Chicago Manual of style

The American Psychological Association
Turbjan

drinking, it is dug 10 wesseeee—r.f the study
a) Methodology
b) B} limitations
¢) C)Poorresearch design

34) The quality of research is Judged by

a) Depth of the research
b) Me1hodo|ogy followed in conducling the research
¢) Relevance of he Research

35 Which of the following method implies the collection of information by way of investigators own
examination without inte rviewing the respondents

36)

37

38)

a) Observation \
b) Posting questions
¢) Schedule method
Research problem is selected from the stand point view of
a) researcher's interest
b) Secial relevance
¢) availability of Relevant Literature
Formulation of Hypothesis may NOT be raquired in
a) survey method
b) Historical Studies
¢) Experimental studies
Field work based resezrch is classified as
a) Empirical Method
b) Historical
c) Experimental

38) The Gevernment of India conducts Census after every 10 years, The methed of research used in this

40)

41)

42)

43)

a4)

45)

process is
a) Case study
b} developmental
¢) Survey
An investigator studied the census data for a given area and present a write Up based on them. Such a
write up is called
a) Research paper
b) Thesis
¢) Research report
The research is always
@) verifying the old Knowledge
b) Exploring New Knowledge
¢) Both of these
Manipulation is always a part of
a| historical research
b} Fundamental research
) Experimental research

A Tesearch paper is a brief report of research work based on
a) Primary data only

b) Secondary data only 'T:s
¢} Both Primary znd Secondary data

In the process of conducting research Formulation of Hypothesis is followed by~
a) statement of Objectives o
b) Analysis of data ¥
¢} Selection of research tools
Primary source of data is

a) official records

b) Personal records, letters, diaries
c) Both of these

—

Slimming filness program some subjects increase fat due to overeating and i,

w
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REPORT OF CERTIFICATE COURSE 2019-20

Department of Mathematics and Information Technology conducted a 30 Ho
“LIFE SKILLS COURSE IN MENTAL ABILITY”

and computing skills of students so that they are prepared

ur certificate course on
with the objective to sharpen mental ability
for professional careers.

ance Exam in September 2019, The students’
keen interest encouraged me to plan this course again after completion of odd semesters examinations

during winter vacation from 09/1172019 10 22/11/20
F.Y.B.Sc.r’F.\"B.COM.!S‘Y.B.COM. and T.Y.B.COM.
National Level tests papers \;rcrc solved and the students

to hone their skills further. All participants were assessed

19. A total of 54 students from classes
=z

have successfully completed this course.

were also provided with necessary materials

by conducting a test at the end of the course.

Students performed well in the test conducted on 09/01/2020 &25/01/2020. The certificates will be

issued to all 54 participants by the college.

Advantageous students were very happy upon this course and had suggested in their feedback to
conduct more such courses for more number of students in future, Welcoming students’ suggestions,

we will focus on conducting more of such activities for a lar
future.

ger number of students for their benefit in

Mrs Tanuja Fal Desai and Ms Yugandhara Joshi were the resource persons of this workshop.

I thank principal Dr Manoj Kamat for allowing me to attain the objectives of the department by having
this course.

] SM.&CmMDG

Canacona

Inward Ng, HZ-C_.
Mrs Tanuja Fal Desai — ulof"“u:“""-—u---.-....
HOD, Maths & IT Departmc;nt —— e —————
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All the students are hercby rotified that the depathment of MATHEMATECS
AND INFORMATION TECHNOLOGY i iniroducing the foBowing two
certificate courses of 30 hours fram Bth Augist 2019,

1, Ui Skl Course in Mental Abifity
2. LikeSkill Course in Commercial Arithmetic

The Tigne-Tuble and the Syllsbi of these courses will be displayed on the
rwtice board before the commenting date. All thoss students who wish ko join
on subgmit thesr details to Mis Tasvija Fal Desal before 8th August 2019,

Note: Cartificate will be dssued to studers after successfal campletion of the

HC‘.::J-Q' ARak, E,n
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Dnyan Prabodhini Mandal’s Tel. No.0832-2633422/433

SHREE MALLIKARJUN COLLEGE OF ARTS & COMMERCE
: DELEM-CANACONA, GOA 403702

www.shreemallikarjuncollege ac,in

06/08/2019

SMC/MIT/2019-20/ COURSE/01

NOTICE

DEPARTMENT OF MATHEMATICS AND INFORMATION TECHNOLOGY

All the students are hereby notified that the department of MATHEMATICS
AND INFORMATION TECHNOLOGY is introduci

ng the following two
certificate courses of 30 hours from 8th August 2019,

1. Life Skill Course in Mental Ability

2 Life Skill Course in Commercial Arithmetic

The Time-Table and the Syllabi of these courses will be displayed on the
notice board before the commencing date. All those stud

ents who wish to join
can submit their details to

Mrs Tanuja Fal Desai before 8th August 2019.
Note:
course,

Certificate will be issued to students after successful completion of the
Mrs Tanuja Fal Desai
HOD, Dept. of Mathematics &

Information Technology
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SYLLABUS OF 30 HOURS CERTIFICATE COURSE “LIFE SKILL COURSE IN COMMERCIAL ARITHMETIC" |:

Objectives: (1) To equip students for higher studies and for availlng Intelle

opportunitics,

ctunl Job

(2) To develop the interest for fearning Mathematies and for faster

calculations nmong our students,

(3) To enhance Intellectual eapabilitics for fucing competitive I

examinations,

SR. NO, TOPIC DURATION
1 Decimal fraction, HCF, LCM 2 HOURS

2 Square roots, Percentage, Average 3 HOURS

3 Ratio and Proportion, 3 HOURS

4 Partnership, Profit and Loss, 3 HOURS

5 Unitary Method, Time, work and Distance 3 HOURS
__6 Basic Operations and Factorizatic.)n S.HOURS
7 Quadratic Equations 3 HOURS

8 Logarithms 3 HOURS

L 9 Simple and Compound Interest 3 HOURS
L 10 Permutations and Combinations 4 HOURS

SR

: l-v‘l‘:‘n-:. Coa 403702



SYLLABUS OF 30 HOURS CERTIFICATE COURSE “LIFE SKILL COURSE IN MENTAL APTITUDE”

/  objectives: (1) To prepare students for liigher studics and for availing job opportunities.

(2)To develop the interest for lcarning Mathematics and for faster calculations
among our students,

(3) To chart expectancy mapping of students to enable them to take up jobs
based on the mental aptitude,

SR.NO. TOPIC DURATION
1 Odd Man Out 2 HOURS
2 Numbers and Ages 2 HOURS
& 3 Problems on Numbers 2 HOURS
4 Clocks 2 HOURS
5 Roots 2 HOURS
6 Average 2 HOURS
7 Ratio and Proportion 2 HOURS
8 Rate, Simple Interest and Compound 2 HOURS
Interest

9 Line Graphs 2 HOURS
. 10 Bar Graphs 2 HOURS
11 Pie Charts 2 HOURS
12 Data Analysis 2 HOURS
13 Coding and Decoding 2 HOURS
14 Number Series 2 HOURS

#

15 Logical Reasoning 2 HOURS [\1 .

!‘\. ,Ilm.‘,»\-
v
P (¢




Dnyan Prabedhini Mandafs
SHREE MALLIKARJUN COLLEGE OF
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This is to certlfy that
has

' TR R, e e =

Participated and Successfully completed 06 hours certificate course on
‘Disaster Management’ organized by Department of Geoagraphy from
“12/07/2016 to 20/07/2016"

- R . m e om



Dnyan Prabodhini Mandal's

SHREE MALLIKARJUN &
Shri. Chetan Manju Desai Colliege
Canacona Goa

This is to certify that

has
Participated and Successfully completed 30 hours certificate course on Tally

Professional ( Proficiency in tally accounting, inventory management and

 GST accounting ) organized by Department of Commerce from “11/12/2019 to

22/12/2019”
\_ _... ..(\.\._ |
Mr. Sandesh Sawant P...o*_..\w_a\n}wmw.-—ﬁn\:..nn

Course Coordinator PRINCIPAL




DNYAN PRABODHINI MANDAL 'S ~
SHREE MALLIKARJUN & SHRI CHETAN MANJU DESAI

Delem-Cancona,Goa

— e

This ts to Certify that Mr/Ms of Class

Roll No . ____________ has Successfully Completed a 30 - Hour Certificate

Course On"Life Skills Course in Mental Ability"Organized by Department of Mathematics and

Information Techuology during 9/11/2019 to 22/11/2019.

Dr.Manoj S Kamat Mrs.Tanuja Fal Desai
Principal HOD.Dept.of Mathematics

And Information Technology
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