





IT & Computing Skills

As a part of Administrative Training Program for Non-Teaching Staff, Information Technology
& Mathematics Department conducted an “IT & Computing Skillst” a Certificate Course starting
from 21* January 2020 1o 4" February 2020. This Course was open for Alumni, PTA, outside
Public and Schools and Higher Secondary Schools located in Canacona Taluka.

Course was conducted for 30 Hours per day of which the session was of | Hour and the practice
or practical Hour was of 2 Hours during the working days of the College from 12noon to 3pm
daily. Syllabus of the course included topics such as Word Processing, Power Point
Presentations, MS Excel, Intemet, Google Forms, Google Calendar, Google Drive, Office
OneNote, Office Groove, Digi-Locker, UPI Payments, Scanning Apps, WhatsApp, Twitter,
Facebook, Devanagan Typing, File Conversion, etc.

The courses were specifically designed to promote Digital India Initiative so that all the Non-
Teaching staff learns basic computing skills and also were made aware of the latest technologies
available. All the Non-Teaching Staff of our college actively attended the Course. Certificates
were also provided to the participants on successful completion of the course.
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