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Tallv shorl-term course

Department of Commercee organized 30 hours Short-term Certificate course,
with Proficiency in Tally Accounting, Inventory Management and GST |
accounting, erganized by department of Commerce in associntion with
“Comtech” Computer Academy, Ponda-Gon from | 1/022009 1o 221202019,
Resource person for the Program for the Tally and Inventory and Monogement
was Mr. Villiam Vaz and Chetan Silveir, aliogether 54 students from B3.Com.
and B.A registered for the program. Resource Person for the short-term

course 13 o5 under

1. Tally: William Vaz (9823569169) comtechponda@gmail com

2. Mardware: Cetetan Silveira (9146 159904) imchetansilverindngmnil com

Syllabus of Advance Tally. ERP9 with GST

1. Introduction to Tally ERP? or latest version of Tally, Installation of Latest
Educational Version on Students Laptops, sk

2. Introduction fo Tally Accounting (Groups, Ledgers, Vouchers, Creating New
Voucher Type), Inventory / Stock Management (Groups, Categorics, Units of
Measures, Godowns, Items, Inventory Vouchers), DifTerent Modes of
Voucher Entry, Invoicing, i

3.GST IN TALLY, GSTR-1, GETR- 2 transactions, GST Reports, Online Retumns
Filling, E-Way Bill. Live Transactions Recording upto Finalisation. ki

4. ADVANCE CORPORATE LEVEL MODULE . Bill wise Details,
Import/Export of Data, Back Up & restore, Bank Reconciliation, C heque
Printing, Budgets, Re-Order Level, Zero Valued Entries, POS Invoice, Sleb,
Order Processing, Baich Wise Details, Cost Centres & cost Catepories,
Tracking Numbers, Bill of Materials, Price Lists, TDS, TCS, Payroll. Lhel

5. Shortcut Keys, Sccurity, Printing in Tally, Configuring Tally, Split datp"l.:.u.ﬁ.lgd unf. s
Financial Years. 3k Duration : 10 days x 3 hours a day = 30 Hnu[IF_['l.'I i "R_ I .
l"'l-\_,-r 1] I. ' ‘I :-:. =
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List of the students registered for the conrse:

Name of the participants Contact No Email 1D Aadhar Card No | Gender
Maisen Fernandes 7TAR96E185 746089525937 | Male |
| Reva Rajesh Naik 279222180172 | Female

Aditya Raghunandan Pai Khot TERO56496992 | Male

Diyanka Deelip Komarpant aT76A7I0003 GEQGTEL2TITO | Female
_Mamta Tulshidas Joshi 237005670037 | Female

Freeti Paik Gaonkar 239821020355 | Female
| Kamini Shaba Bhaireli 563975388908 | Femnale

Akanksha Umesh Pagi 847076028656 | Femnale

Shantani Pradip Prabhu 477120396867 | Female

Shruti Vaikunth Pai Khot 9421257150 744457170408 | Female

Prajyot prakash Pagi 9168251264 612684067036 | Male
| Diksha Suresh Pagui BEDGAZ0E91 877933428364 | Female

Roshni Ramdas Naik 428405691283 | Female

Pallavi Pralhad Kapdi 903183158844 | Female
| Malaika Fernandes 629793968025 | Female

Ruhi Rajendra Satarkar T2725317E148 ! Female

Kundan Katu Goankar 212762121761 | Male

Sameer Sudhakar Gaonkar 9421269841 430850404269 | Male

Manila Durga Komarpant 548638301440 | Female

Sahesli Dhaku Komarpant S5T0032684603 | Female

Milagre Sebastian Corte 2116682505311 | Male

Vipin Barkelo Bhandari 377466914362 | Male

Steven Diogo Colaco 451448321050 | Male

Asmita Arjun Mudgulkar 296320234779 | Female

Pralhad Bhagdo Velip 978613499931 | Male

Mahesh Arjun Velip 414177576119 Male

Siddhi Sadanad Pagi 601408833066 | Female

Amber Shanu Dessai 9637441564 330462369232 | Male

Prahar Prakash Pagi B350924156 600430861341 | Male

Shauri Pramod Maik Desal 412842228854 | Female

Rupesh Ravi Komarpant OFG4267567 664338661297 | Male
| Rushanda Anand Pagi 9323550140 350311186264 | Female

Sandesh Chandra Pagi 0049764326 941891258867 | Male

Bindiya Govind Pagi 9673743306 B16242436243 | Fernale

Chandreshwar Chandrakant

Gaonkar 235303633161 | Male

Friti Janu Velip B13075622488 | Femnale

Molifa Stacy Mascarenhas SET3TTE933 EB15B87153817 | Female

Nehal Nagesh Komarpant 8554983903 ——= 908735551397 | Male

Minakshi Ladu Velip /f - ""“ILE.‘.’;&‘M: 204895973657, | Female

John Maicoal Corte - A 837631356683 Male |
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Dnyan Prabodhini Mandal's
SHREE MALLIKARJUN & SHRI CHETAN MANJU DESAI COLLGE
DELEM-CANACONA

30 Hours Certificate Course in Civie Sense and Moral Value Education

Year of Introduction: 2019-20
Course Details;
The certificate course aims teach citizenship, among other things; democracy, political
participation, welfare, modern media, politieal / social inclusion and exclusion, migration,
equality and the meanings of Civic Education. The course will help to provide students with
theoretical and empirical knowledge on the topic of citizenship in civil society,
The course will be consisting of lecture series of rwo-hour duration, Any students studying in
First Year, Second Year and Third Year of Arts are eligible to endergo this Certificate Course. A
Student is required to maintain 75 % of the Attendance.
Medium of instruction: English
Ohjectives of the Course:
¥ To excellence in research, training and outreach programmes on citizenship, civic sense,
political and social values and road culture,
¥ To groom people, especially youth, to conduet themselves with a sense of civie
consciousness and responsibility.
* To strengthen democratic culture and ushering participatory governance in Goa by

positive involvemnent of students.

Learning Styles and Methods:

The Course will be taught using a combination of following leaming styles and methods:
Bloom's Taxonomy, Leam by Doing, Resource Based Learning, and Cooperative Learning.

Pt P
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Civic Sense and Maoral Value Education Course Syllabus 2019-20

10 Units of 10 marks each

- Introduction to Civic Sense and Moral Value Education — Speaker Shri R. §. Nayak

(4 Hours)
1.1 Moral education
1.2 Value education
1.3 Societal associations
. Believing in Your self — Guest Speaker Mr. Adrian Toress {2Hour)
. E-learning and Netiquettes — Speaker Mr. Keval Naik { 2Howir)
- Laws and morality - Guest Speaker Adv. Joyee Disouza (2 Hours)

Modem Citizens: Role and Responsibilities-Speaker Shri. Shailesh Sanzgiri(4 Hours)
3.1 Introduction

3.2 Portraying India
3.3 How to be good Citizen

T.B. Cunha and Goa freedom struggle — Speaker Mr, Keval Naik {6 Hours)
6.1 Swatch Bharat

6.2 Contributions of T. B. Cunha in Frecdom Strugele

6.3 Ideology

6.4 Non Violence a tool in Contemporary society
6.5 Goa and basic Political knowledge

Modemiry and lost values - Speaker Mr. Keval Naik (4 hours)
7.1 Impact of urbanization on core values

7.2 Violence in mobile/PC pames and effect on student

1.3 Moral Development

1.4 Loosing moral values and its side effects

. Transgender: A Discourse - by Miss Diana [ias {2 Hours)

£.1 Exclusion,

8.2 Problem faced by transgender, and

8.3 Mainstrearming transgender

Tribal in transition and basic values— by Mr. Keval Naik (2 Hours)
Road Safety — By Mr. Keval Naik {2 Hours)




Course Ontcome:

O= suecessful completion of course, the students will able to:

¥ Acguire rescarch-based knowledge that will provide a basis for developing students in the

college for ciizenship through engagement, social and political participation.

¥ Develop skills m academuc writing and social science reflection by reading research

literamre to problematize and discuss current issues of citizenship education.

Relerences:

1. Crick et al (1998), Education for citizenship and the teaching of democracy in schools,
page 7, Qualifications and Cumculum Authorty
2. "The Tics that Bind: Citizenship and Civic Engagement in the 215t Century” (PDF).
House of Lords, 18 April 2018, Text was copicd from this source, which is available
under an Open Parliament Licence. © Parliamentary Copymight.
3. Tutisux-Guillon, N. (2002), Civic, Legal and Social Education in French Seconcary
School, Archived 26 March 2012 at the Wayback Machine Retrieved 30 June 2011.

Evaluation
Type of Evaluation Tentative Dates Weightage (%)
Written examination 23/02/2020 100
Total 104




Time Tahle:

Course Faculty:

Mr. Keval K. Maik
Course Coordinator

Approved by:

Dr. Rupa Chari

MNAAC Coordinator

Date Timing
13/082019 2:00 pm - 04:00 pm
| 19/08/2019 2:00 pm — 04:00 pm
24/09/72019 2:00 pm - 04:00 pm
25092019 2:00 pm - 04:00 pm
03/10/2019 2:00 pm — 04:00 pm
05/1072019 2:00 pm - 04:00 pm
12/1272019 2:00 pm — 04:00 pm
13/12/2019 2:00 pm — 04:00 pm
22/01/2020 2:00 pm - 04:00 pm
280142020 2:00 pm — 04:00 pm
10/0272020 2:00 pm - 04:00 pm
1170272020 2:00 pm — 04:00 prm
1200242020 2:00 pm — 04:04) pm
15022020 2:00 pm - 04:00 pm
| 17022020 2:00 pm — 04:00 pm

Dr. Sughea Naik

IQAC




Dyan Prabodhing Mandal's
SHREE MALLIKARIUN & SHRI CHETAN MANJU DESAI COLLGE
Attendance of Civie Sense and Moral Value Education Course 2019-20

Sr. Ma.

Mame of the Students
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Miss. Gaonkar Geeta Madhukar

Miss Bhandan Sakshi Dattaram

=d

Miss. Painginkar Samsha Saniosh

Miss. Komarpant Shnvidhya Subhash

Mr. Maik Rudvik Shantaram
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Mr. Pagui Devrai Xricanta
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Miss, Dias Sia

=1
prj

-

Miss. Borges Shirley
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Mr. Velip Jayant Datta

=

Miss, Pagui Nikita Dilkush

=) =] =] 9|

Miss. Pagi Shrini Shrikant

—
-

Rir. Desai Anish Sandesh

= = S| = =] = = F| = =] = =

Mr. Gaonkar Deep

Miss. Dhuri Sayali Raju

Miss. Dessai Divya Pumm

2

Mr. Velip Pratab Vithoba

Miss Velip Bhavana Dilip

Miss, D¥eosta Fransvia

Mr. Velip Precu

Mr. Gaonkar Manguesh Suresh

hdiss. Fernandes Malaika

Miss. Komarpant Nikita Rajendra
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23 Riya Pagui P P PP A
24 | Velip krishna P P P[P |A A
| Goud Pranye A P AP P
s Komarpant Sweeti A r PP P |A
in. Naik Pranali P 'y PP PP
- Naik Rashmita P P PlA P |P
. Namshikar Bhakti A p PlA PP
i Pagui Eleena P P PP P |P
| Pl P PP AP P[P
31_ Pagui Meetali P P P[P [P P |P
3]' Velip Nimisha P P PP [P PP
34' Velip Nitin P PP |P P AP
35- Velip Pratiksha A P PP PP
| Vetip Ruthik A P PP PP
36, i

; Velip Sandesh P | P PP PP
- Pagui Rohita P P PP PP
= Barreto Adonna P A PP AP
= Barrclto Abigal A PP (PP B
= Desai Vidhata P P B A PP
2 Dessai Kshitija P P PP PP
:1- Falcao Tessic A A AP P[P
d:l Femandes Pufy A A AP PP




Femandes Swizel

45 PlA[PTATP Pl
Gaonkar Sindhj
45 ¥a P IAIPIAIP F
Craonkar Suraj
17 ] AIP [P(P|P P
CGaonkar Vinayak
Afonso S
. o aweezel AP |PIAIP P
Velip Alisha Babu
50. P (A A AlP P
Bhagat Balsu Satendra
51 PP |P|P|A A
Kholkar Prank Pradeep P
A|P|P|P
—= Desai Prectika P
esal Preetika Pandhari
- 53 P |P|P|P|A A
Pagui Abhilzsha Anil
s I P IP [A[A|P P
Pagui Mahima Monu PP
35, 2 b s e
Pagi Pavitra Pandurang PIA|P|P|A P
a6,
. Bhandari Chetali Chandrakant P|P |P|P|P P
Velip Sudha Arjun PP
5 AlA P P
Gaonkar Sonia Kushali AP |[P|P|P
50 g
o Gaonkar Megha Krishna PIP [P|A|P P
6 Cameiro Rochelle PIP (PIPIP =
" Pagi Divya Dipak A|P|P|P|P A
; Pagui Kaushal Damodar P |A|P|P|P P
63,
Kharat Sandhya Laxman AP |P|P(P A
B4,
Fernandes Melita Angelo P [A|P|(P|A P
65,
5.5 Velip Supriya Arjun PlAJA|A|P P
e
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S
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Pagi Sncha Pandurang A|P|P|A PP P |
67.
Tubki Desai Akhil Umesh PIP|A|P AP A
68,
| Velip Gaouresh Devu P [P[P|P A[A P
69,
Pagi Sushmita Balchandra P |P|P|A PP P
70.
Pagui Sneha Ramesh A|P|P|P PP A
71,
D-—:B
— T,
Mr) Keval K. Naik % :

Course coordinator



Dnyan Prabodhini Mandal's
SIHREE MALLIKARJUN & SHRI CHETAN MANJU DESAI COLLGE

DELEM-CANACONA

Date: 07/08/2019

NOTICE

All students are hereby informed that there will be a 30 Hours Certificate course in Civie Sense
and Moral Value Education offered by Department of Sociology from 13082019 — 17/02/2020.
Interested students can give their names to Mr. Keval K. Naik, Course coordinater on or before
12082019,
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Mr. Keval K. Naik o oz
gl | 3
Department of Saciology =T




[ Dnyan Praboadhini Mandal's
W £ R'IFI:A'E SHREE MALLIKARJUN &

Ml e et e Shrl. Chetan Man]u Desal College
) Canacona Goa

Certificate of Course Completion
his is to certify that Mr. Deep Gaonkar has
successfully ‘completed the 30 hours course
entitled “Civic Sense and Moral Value
Education” offered by the Department of

Sociclogy during 13/08/19- 17/02/20 and was
placed in Grade A+

Pascontoge  Grade P e pape
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Hr.lHEuu! K. Maik Prof. Manej §. Kamat
Course Coordinator Principal
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inl Mandal's
CERTIFICATE Yinihamansons
Shrl. Chotan Manju Desal Coliege
Canacona Goa

Certificate of Course Completion
his is to certify that Miss. Geeta Gaonkar has
successfully ' completed the 30 hours coursé
antitled “Civic Sense and Moral Value
Education” offered by the Department of
Sociology during 13/08/19- 17/02/20 and was

placed in Grade A
arzda Pormertoer  Grode P rpsiahagm
w1 A 100 n= il ba T3
i b B0 B LER -9 21 ]

s id o ba B0

L—L

Mr. Heval K. Maik

Courie Coordinatar
IEE—— — -
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ch"ll: -Sﬂ'ﬁf and Moral Value Educatinn Course outcome achieved 201 920

The Civic Sense and Moral Value Education certificate course was introduced by the department

of Sociology for the academic year 2018-19. All together 71 students had registered for the
course and all 71 students successfully completed the course.

Through this course the students were able to leam about the Citizenship knowledge and
mdﬂf&tﬂi‘lding o contnbute o 3 better society. The course was successful in achieving its

objectives and was recommend 1o be continued for the next academic year i.c. 2020-21 by the
academic council,

L)

Mr, Keval K. Maik
Department of Sociology

N\



J0HOURS CERTIFICATE COURSE

Title of the course : FIRST AID

Course Code: C5101

Year: 2017-18

Total number of students enrolled : 40
Duration of Course: 30 HOURS
Academic Year: 2019-20

Time Table Summary ;

Unt | TOPIC DATE TIME
No
1 Introduction and The Aims of First Aid ,Guide you | 14/09/2019 | 2-5 pm
through your first aid Priorities of Treatment
2 Emergency Action Plan Chain of Survival, The 21/9/2019 | 2-5 pm
recovery position ,Cardio Pulmonary Resuscitation
(CPR).
3 unconsciousness ,due to Fainting Head 28/9/2019 |2-5pm
Injury, ,Asphyxia Poisoning, Epilepsy, Diabetes.
4 Drowning ,Stroke and Heart Attack. T/12/2019 | 2-5pm
5 Circulation problems 14/12/2019 | 2-5 pm
6 Wounds and bleeding 47172020 | 2-5pm
7 Poisons, burns and scalds 11/1/2020 | 2-5pm
8 Injuries to bone, muscles and joints 18/1/2020 |2-5pm
9 Effects of heat and cold i 25/1/2020 |2-5pm
10 | Health and safety and minorcomplications il 1/2/2020 [2-5pm
g |
| =




Evaluation/Assessment Mode:
Evaluation Feedback (100)

Attendance 10
Class Response 30
Oral test 30
Practical 30
TOTAL 100 .

Outcome of the coy rse;

The selection of a first aider depends upon a number of factors. The
person best suited to be a first aider will volunteer, and will have:
Good reliability, disposition and communication skills. An aptitude
and ability to absorb new skills and knowledge. An ability to cope
with stressful and physically dema nding emergency procedures.
normal duties in the workplace that can be left to respond
immediately and rapidly to an emergency

e i
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Sign of Course Faculty N Jups x 27

RECTOR PHY. EDU & SPORTS
o Dnyan Prabodhini Mandal's

- SHREE MALLIKARJUN

&
. Chetan Manju Desai Collegs
Bhgﬂﬂahni:mm Goa 403702



DPM ‘¢

SHREE MALLIKRARJUN

and

Shri. Chetan Manju Desai
College

Canacona Goa

THIS CERTIFICATE IS PROUDLY PRESENTED TO

E Goonkan T A heh T oly of class S YR Eom
for Successfully completing 30 Hour course on
m FIRST AID - CSPo1, from 14¢th September 2019 to

y 1% February 2020,0rganised by the Department of Physical
E_ Education in association with the [IQAC.

M 0

; Savid Leitao Dr Nanoj Kamat - Dy m:,_muw_ Chiet
5 Sports Director Principal IQAC Co-ovdinat




DPM ’s

SHREE MALLIKARJUN
and

Shri. Chetan Manju Desai

College
Canacona Goa

THIS CERTIFICATE IS PROUDLY PRESENTED TO

a Gaonkon - Soandesh- a1 of class SYAE A
for Successfully completing 30 Hour course on
ﬂ FIRST AID - CSPo1, from 14t September 2019 to

@. 15t February 2020,0rganised by the Department of Physical

Education in association with the [OAC.

-~

. | _ﬁ._k...t ¥
5 irt L o cantt - or el s

Sports Director . Principal IQAC Co-ordinat
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DPM ’s

SHREE MALLIKARJUN

and
Shri. Chetan Manju Desai
College
Canacona Goa

THIS CERTIFICATE IS PROUDLY PRESENTED TO
a ,_.k\__“.ixa.wu Sulhesh Ty Lid of _H..—Wmm = _._".\Im fak

for Successfully completing 30 Hour course on
ﬂ FIRST AID - CSPo1, from 14t September 2019 to

12 I'ebruary 2020,0rganised by the Department of Physical
5 Education in association with the IQAC.

¢ 5 == 7

m Savio Leitao . anoj Kamat = Dr E:@ﬁ.mﬁnﬁ.
Sports Divector Principal IQAC Co-ovrdinat
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Shri. Chetan Manju Desai BB

Q

THIS CERTIFICATE IS PROUDLY PRESENTED TO

DPM ‘s

SHREE MALLIRARJUN

and

College
Canacona Goa

Goonkar  Sarvesh Didip of class SYE A

¢

for Successfully completing 30 Hour course on
FIRST AID - CSPo1, from 14¢h September 2019 to

&
‘
:

15t February 2020,0rganised by the Department of Physical
Education in association with the [OAC.

3 (s sap
Savio Leitao et Uﬁ\\gﬂu?nﬁ -  Dr m:ﬁmm,rml

Sports Divector "= Principal IQAC Co-ordinat
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DPM ‘¢

SHREE MALLIKARJUN

and
Shri. Chetan Manju Desai

College

Canacona Goa

THIS CERTIFICATE IS PROUDLY PRESENTED TO

E Gaonk arn _qﬁj_,ﬁ%ni; __.mipn_ of class SYB#
for m:nnmum?:uq completing 30 Hour course on
m FIRST AID - CSPo1, from 14th September 2019 to

1** February 2020,0rganised by the Department of Physical
Education in association with the [IOAC.

¢ »2 e g
w Savio Leitao . "/ anoj Kamat Dr mswﬂ Chari

Sports Divector > Principal IQAC Co-ordinat
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First Al eouwrse condwcied Ty
Mr Savin Leitan (Dir of Phy Edw ) Department of Physical Fidueation & Sporis.

10 Units of X hawrs each held from September 14

.1vll_t1jr i I|'1,:||1'u|:|r_q.' 1, 202k

ETFLL]

14f128

cmmwa Foeew AMATIF

Sm |NAMEOFSTUDENT  [CLASS |R | 14018 [2109/i FETIAT
3 N Mo
1. | Naik Pankaj Ramakanl | SYACom | 705
2. | Bandckar Rom Baby SYBCom | 706
3. | Bandari Akash C SYBCom | 707
4. | Pagi Priva Pradecy SYBCom | 708
T FL".|11ul11:!i_:‘F- L-'I.:I!ﬂ'il.'l'l-q SYBECom | 700 ;
| & | Pagui Srurr'r]}-_ Shai SNBCom | 717
7. | Khule Yeshwant Sumamt | SYDBCom Tid
B, | Gaenkar Tushar Tol SYBCom | 723
9. | Papi Gratik Sudhanand SYBCom | 724
10, | Maik Cisonkar Jugal 5 SYHCam | 724
11. | Desai Ksirjia Dinesh EYBA 234 =
12. | Velip Dipesh Sakiu SYBA  |230 |
13. | Velip Sulbesh tolu SYBA 229 |
14._| Velip Pratiksha P SYBA |22
15. | Gaonkar Sandesh M SYBA 204
116, | Barretto Abigail SYhRA anz
17, | Fernandes Enigma SYBA | 306
18. | Gaonkar Nagesh Sudhakar | SYBA 303
18, Velip Nitesh Narayan . = SYBA 301
! s 1 HEGTOR
Oy
SHREE AL
Shei. Chitan Maniu Desal Colleq
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First Add eourse comducted by

Mr Savio Leitao (Dir of Phy Edn ) Department of Physleal Edueation & spoes.
. “,]__]-:l'l-i'ﬂ oF 3 howes cach held from September 14 2009 ta Veliruary 14, 2020,

| sn | NAME OF STUDENT  [CLASS |R 40119 [ 1UDLAY [ \80019 31719 | 01/219

_ Mo —y

{ I Flye k]

17 | Naik Panknj Ramakant EYBCam
|2} | Bandsiar Ram Baby
3 | Bamtdar Akash C

05 f"':r':utlé
Ef_ﬂ.fum DA =
15YBCwin | 707

4) | Pagi Priva Prodeep SYBCom | 708 | "ﬂj.;gyju.@- Ej
|5) | Fernandes Cosima SYBCom | 700 | ks [T/
6) | Pagui Samay Shanu SYBCom | 717 | g |

7) | Khule Yeshwant Sumant | SYBCom ‘FIH-*‘WL [
L 8) | 8) Goonokar Tushar Tohs SYBCom

723 P
3) | Pagi Gratik Sudhanand | SYBCom [ 724 144 'ﬁ&

110} | Naik Gaonkar Jugal § SYBCom | 726 [titeacse | 5ok

| 11} | Desai Ksitija Dinesh SYBA |234 == =F

[ 12) | Velip Dipesh Saklu SYBA (230 | "y JX0

| 13) | Velip Sulhesh taku SYBA [ 229 | “Tgp

114) | Velip Pratiksha P SYBA 212

| 15} | Gaonkar Sandesh M SYBA 204

| 168} | Barreus Abigail SYHA 302 i

| 17) | Fermandes Enigma SYBA ETNL TR I

| 18) | Gaonkar Nagesh Sudhakar- {SYBA | 303 | . raftd™ | =, v N e i

[19) | Velip Nitesh Namayan ~ _|SYBA | 301 J@EF;JME 2 [ :
w7 1T i i a: o =
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(20 | Gaonkar Sarvesh Dilip | SYBA
21, | Gaonkar Pratp Purso SYBA
L=~ Gaonkar Samiesh Gajaman | SYBA
|23, | Gaonkar Sandesh Lin.-j-'.m.m SYVBA
| 24, | Gaonkar Suvama Surcsh | SYBA
| 25. | Bandekor Projot Shambu | SYBA
26, | Gaonkar ?}Lﬁhhn Mone | SYHRA
27, | Velip Gouresh Ganesh SYBA
=%. | Gaonkar Sury) Shanu SYBA
29. | Velip Nimisha Kushali SYBA
3, | Goud Branjeli Bala SYBA
| 31. | Pazi Buddhee SYBA
|31, | Velip Suvama Sudhakar | SYBA
| 33. | Velip Deepa Subhash SYBA
34, | Velip Meena Puno SYBA
35, | Chart Lakshita Ulday SYEA
26, | Gaonkar Vinali Gopi SYBA
37. | Gaonkar Sindhiva Bantosh | 5YBA
38. | Gaonkar Timki Ramesh SYBA
39 | Maik Rashmita Rajesh SYBA
20 | Gaosnkar Pranay Puno SYBA

SHREE MALLI: SJUN

&
ihii, Chatan Manju D o> ©
Dalam-Canacona, Guo < )




| 20) | Cronkar Sevash [HER [ SYBA | 097 == —— e T B

| 21) | Gaenler Protss Pren SYEA o — = - =

1 12) |CaonkerSaiieh Gaimman (SYHA 251 oe” . ome o . imaW g o jpensebt
23) | Gaoakiz Sarcesk Gaamen | SYBA, | 0601 ~darts - Rar T Ryt o LR
14) |Coonker Suvama Scesk SYBA T -n..;a-ﬂ"" :_"g'___*-';'_?i"
|25) | Bonéeiar Prajot Skann. | SYBA, 26 (Rome— Bl R g %ﬂ-"*
26) | Gaoniar Manitka Mome | SYSA | 25 (ke (Bhr ARr — g | GNP
T7) | Velip Gouresh Ganesh, | SYBA 261t T AW T e
38) |Geomker Suraj Shamn | SYBA 137 cond e ot St ot

i . TR T

29) | Velip Nimisha Kuskali | 5YBA 209 %:— P! Vud ofate MLelee
130) | Goud Branjeli Bala [SYBA (27 St | LEw— —twefe et cwel o
11) | Pazi Buddhes |SYBA =76 bt 1SSl vl
33 |"."r:1i|1-51|'-':|:|:..1.51:dl:'.'|1:n' SYBA 131 L o Lyt  Sheent poed B et
33) | Velip Deepz Subhash |SYBA 237 Tlewss | Lafe- LT e "\;gl‘
34) | Valip Meena Puzo [SYBA 135 B AT ::_"__Tf,;‘*. “,%:
35) | Chasi Lakshita Uday |SYBA [ 230 [kt (Liav ALl |
36) | Gaonkar Vinali Gopi_ | SYBA | 775 lmeka  iawsa—  Lomeewe | e pmet——
37) | Gaonkar Sindhiya Saminsh | SYBA | 275 oimwns  gvee aiow | beded e i
36) | Gaomkar Timki Ramesh  SYBA 778 s | (oo WD e gwh
39) | Naik Rashmita Rajesh  |SYBA (281 | gronde | vl gl | whia. | pgde
40) | Gaonkar Pranay Puno  |SYBA 304 | 505 e
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SHREE MALLIKARJUN
Shri. Chetan Mnn;u Desai College

Debern, Conpcoma-Ciog 401702 fedla Tedday Rasking
LLE BT 150 [Conumes o

Wihaite: !ihf"-.!n.'llhl-”Ih-.l.ri'itﬂl.‘l.l“li'ﬂl.'.:lu.' I

93
E-my; ||.| shreemallibarjuncollepegi gmail eem

SMC/D-0072019.20/ | 251 - | 2.5 Mty Date: 180172020

To,

-

SirMadam,

As a part of Extension Activity and Administrative Training Progrmm for Mon- -Teaching StalT,
Department of Information Technolopy & Mathematics of our collep ge is conducting
“LIFE SKILL COURSE IN MS OFF 1CE I"I-lf_'i.HM"l-"h-IFﬁI I, a Cernificate Course of 30
hours starting from 2 I‘I January, 2020 10 4% February, 2020 between 12,00 e o 3,00 pm,

The objective of this Course is to enhance & sharpen Computer Skills off Non=Teaching Staft
Hence you are requested 1o send two Non-Teaching StalT members Cincluding MTS) to attend
this course. The certificate will be issued to the participants alter satisfuctory completion of the

Course.

To confim your participation kindly contact on 7378826261 ORB17RI036 on or before
18" January, 2020,

Venue: Computer Laboratory,
Shree Mallikarjun & Shri Chetan Mamju Desai College, Delem, Canacona-Gog

':l . .:-.""' "".__'__ I.\L‘. -‘._'-«.ll- G l" i -.
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Mrs. Tanuja Fal Desa
HOD{(IT & Mathemaiics) \ .-';_-jﬂ.,-' A Nrineipal
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SYLLARUS OF 30 HOURS CERTICATE COURSE

SLIFE SKILL ¢ ARSE AN MS OFFICE ) LANAGEMENT

TOrIC

Word Processing: ‘Tex Licliting, Find & Replace Test, Spell
Check,  AuwtoCorect,  DBullets & Numbering,  Paragiuph
Formatting, Page Formutting, | leader, Footer, Section Bueak

Tables: Inserting, o b tbles, lnserting Vigdeos and Pictunes

Managing Mail Merger, Printing Docunents

Mower Point Presentation: Shides, Fonls, Drawing, Editing,

_| Inscrting tables, lmppes

Inscrting texts, symbol, Media, Design, Trmsition, Auimation
and ShdeShow

MS Excel: Entering Data, Daty Lintry cell by cell, deleting data,
moving data, copying data, using  Aulofill, Sum, Average,
Percentage

Saving a Wnr-!im:-lt, I_-ffi'ili'ng nta, laserting or Deleting: Cells,
Worksheet, Renaming o worksheet, Formatting Data

=]

Charts and Graphs: Creating, Moditying, Multiple Worksheets
Intermet: Scarch, using Finail, Local Languuge, Seurch Fngioes,
Google Calendar and Google Forms

10
11

Introduction to MS Office {__]_?_Ill'?“llll'.__ﬁ._ MS Offiee Groove

Digi-Locker, Ul Payments, Seanning A s

12

WhatsApp, Twitter, Facehook

13

Devanagari Typing

14

File Conversion 3
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SHREE MALLIKARJUN

Shri. Chetan Manju Desai College
Delem, Canacona-Gog 40037072

Indla Tocay Ranking
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1993 el
E-mail: shreemallika nuncollepei pmail com

Website: shreemallikarjuncallepe e in

DEPARTMENT OF INFORMATION TECHINOLOG

Date: 16/01/2020

NOTICL,

V& MATHEMATICS

As a pant of Administrative Traiming Program for Mon-Teaching Stalf,
and Mathematics Department is conductin ¢ “LIFE SKILL COuRsi
MANAGEMENT™ a Centificate Course of 30 1 lours starting from 2"
is open for Alumni, PTA, outside Public and Schools and Higher

Canacona Taluka

The Course will be held as per the followin & Time-Table in the Computer Laboratory,

Date

Time

Faculty

21% Jan. 2020

12.00 noon-3.00pm

Ms. Prajyoti Sawant Dessai/ls, Sargam Bhikar

22™ Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms Sarpam Bhikar
23% Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms, Sargam Bhikar
24" Jan. 2020 12.00 noon-3.00pm | Ms. Prajyoli Sawant Dessai/Ms. Sargam Bhikar

25" Jan, 2020

12,00 noon-3.00pm

Ms. Prajyoti Sawant Dessai/Ms. Sarpam Bhikar

T

27 Jan. 2020

12.00 noon-3.00pm

Ms. Prajyots Sawant Dessai™s. Saream Bhikar

28% Jan. 2020

12.00 noon-3.00pm

Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

20% Jan. 2020

12,00 noon-3 00pm

Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

30% Jan. 2020

12.00 noon-3.00pm

Ms. Prajyoti Sawant Dessai/Ms. Sarpam Bhikar

3" Feb. 2020

12.00 noon-3.00pm

Ms. Prajyoti Sawant Dessai/Ms, Sarpam Bhikar ™

4th Feb, 2020

12,04 noon-3.00pm

Ms. Prajyoti Sawant Dessai/Ms. Sarpam HhiL{}iL d

5™ Feh, 2020

12.00 noon-3.00pm

Ms. Prajyoti Sawant Dressai/Ms. Sargam Bhikar---

Note: Certificates will be issued afler the successful completion of the Course,

PSO/ING

-

Mrs, Tanuja Fal Desai
HOD {IT & Mathematics)

Information Technology
o IN MS OFFICE
January, 2020, This course

Seeondary Schools located in




IT & Computing Skills

As a part of Administrative Training Program lor Non-Teaching StalT, Information Technology
& Mathematics Department conducted an “IT & Computing Skillst™ a Certificate C ourse starting
from 217 January 2000 9 4* February 2020, This Course was open for Alumm, PTA, outside
Public and Schools and Higher Secondary Schools located in Canacona Taluka,

Course was conducted for 30 Hours per day of which the session was of 1 Hour and the practice
or practieal Hour was of 2 Hours duning the working days of the College from | 2ncon to Ipm
duly. Syllabus of the course included topies such as Word Processing, Power Point
Presentations, MS Excel, Intermet, Google Forms, Google Calendar, Google Drive, Office
OneNote, Office Groove, Dig-Locker, UPl Payments, Seanning Apps, WhatsApp, Twitter,
Facebook, Devanagan Typing, File Conversion, elc,

The courses were specifically designed 1o promote Digital India Initiative so that all the Non-
Teaching staff leams basic computing skills and also were made aware of the latest technologies
available. All the Non-Teaching Staff of our college actively attended the Course. Certificates
were also provided to the participants on successfil completion of the course.,

(T (T

[
L




DNYAN PRABODHINI MANDAL'S
SHREE MALLIKARJUN
&

SHRI. CHETAN MAN]JU DESAI COLLEGE
Delem-Canacona, Goa

CERTIFICATE

This is to certify that Mr./Ms./Mbs.

bhas successfully nnﬁwmﬁm& a 30-Hour Capacity mx:ﬂmmﬂw Certificate Course on

‘IT & Computing Skills" for College Non-Teaching Staff, organized by

Unhen....ﬂﬁnﬁ _u‘x. _:‘%ﬁwﬁnﬂux 'Hmnhumummhm. &:Eanwﬂﬁainh \waE MH\UH\manE
05/02/2020.

D.-“H.Hlm” .__”.... & . - i .......

| =
5, DR. MANOJ S. KAMAT MRS. PRAJYOTI SAWANT DESSAI

oy MRS. TANUJA FALDESAI -
ﬁmv Principal Cooidinator HOD IT & Mathematics 40

.y
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DNYAN PRABODHINI MANDAL'S

SHREE MALLIKARJUN
&

SHRI. CHETAN MAN]JU DESAI COLLEGE

Delem-Canacona, Goa

CERTIFICATE
This is to certify that Mrs.

bas acted
as a Resource Person %91 Ennmwh\xﬁw nmﬁkﬁ.ﬁmﬁm 30-Hour Capacity mxmm&.ﬁ.ﬁw
Certificate Course on "I1T & Computing Skills" for College Non-Teaching Staff,
nﬁmniﬂma« mﬁ‘ Department Ea _Ewn.ﬁxnnmnz Hmnmxn?ﬁw\f & Mathematics .\EE
21/01/2020 to 05/02/2020.

Date; il G2

-

e,
e

DR. MANOJ S. KAMAT MRS. TANUJA FALDESAI
Principal G HOD IT & Mathematics
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Sr. |
No Namae Designation Eluu:
L Mr. Ramdas Sawant Head Clerk : -
3. Mr. Bhalchandra Desai u.DC. ke
T Mrs ]'l.liauu.ﬂ;.L g;::t ﬁ/
: : ar u.ncC. w
. Mrs. Jyoti K. Naik Gaunkar Jr. Stenographer et e
6. Mr. Agraj Desai Storckeeper x
1. Ms. Shruti Faldesai Lab Assistant . :
B>
8. Mrs. Sneha Desai Lak Assistant %
4, Ms. Sanija Desai Lab Assizfant : @P‘*
10, | Mr. Krishna Desai Lab Assistant @;:
“HrMs-Bargam Bhikar——| bab Assistent . .
12. | Mr. Rajesh Gaunkar | LD.C
13. | Mr. Gaurish Desai LD.C. “?{/ ‘_}
14. | Mr. Ravi Komarpant gﬂf?as .' E*?mtr %nﬁd’
& 15. | Mr. Suraj Kamat . LD.C. (C.B) Exam
16. | Mr. Pradhyumn Bhaireli Field and Plant Callector qﬂk
| 17. | Mr. Krishna Vagonkar Multi-Tasking Staff ';;%f#
18. | Mr. Vithoba Gaonlar Multi Tasking Staff é’}“"%
18, | Mr. Manjunath Bhairelt Multi-Tasking Staff 54[:}:;(.,
20. | Mr. Dilip Naik Gaunkar Multi-Tasking Staff G
21| Mir. Anup Sawant Multi-Tasking Staff g :
73| Mr. Shivraja Naik Deshmukh | Multi-Tasking Staff ﬁ_ﬁ-ﬂ_‘l",}}
23, [ Mr. Prakash Gaunlar | Multi-Tasking Stall Jﬂi‘b _
34 | Mr, Premanand Bhagat Multi-Tasking Stall Thedr i y
25, | Mr. Paresh Dhuri Ml Tasking Sia A A 2 M
| 'a;r; e Pania] Velip - Multi-Tasking Stalf ="~~~ ﬁ}&j_____
7| ire. it Naik Gaonkar | Multi-Tasking Staf ‘-EE}E“{ ¥ g
E;._ ) 'n-_ == o ML



Mrs. Anusha Wada Sweeper
— Afendd s T
Mra. Mayuri Chan Sweaper PR
Qthay Mo |
; 30. | Mrs. Anita Sawant Sweeper '
e Mo
3l. | Mrs. Sukanti Velip Sweeper
32, | Mr. Kusta Velip Watchman
33. | Mr. Kamlakar Velip Watchman sk N
|_E|-l!-. Mr. Rajendra Valip Gardener
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Department of Information Technology & Mathematics

o
LIFE SKILL COURSE IN MS OFFICE MANAGEMENT  ~
m.r Name
- et e ot .ol il X
I. | Sbri Ramdas Sawant R i o e | rotisss - =
. | ShriSandesh Faldesai b t—f—n oo T o 3 e
™ Joer g | o | 0 il _ el [— |-
1 Shiri Bhalchendra Desal _.Nx.n.m. f@\\ ._ o B T L FoaE =
4. Mrs. Jyoti B Naik Gaomkar — - S = —
£ | Mr. Agraj Desai o T i = %ﬁ} % " T e g =
6 | Ms Sbruti Faldesai N%ww aﬂv..th . = . : wa — - .
7. | Mrx. Socha Desal - — @..mnrr\... 107 Wn_...uu S @u.% @MV \nv %_ :
a I W v ¥ | — Dl sy || _ls
B Ms. Sanija Desa .ﬁwﬁ..... _”....._..\....._ 48 ._. S @XL&@W mliln..] S o il]._@\\-ﬂ.x
...ul. r. Krishna Desai _____ﬂ-.L—.H\.-.nm. nmw uuwﬁw\uﬁﬂq = ﬂ@ﬁb’ﬁ - I[[lu - o— o wrrl
. ry. Mlanija Gaonkar __u.__.l‘r,....._m _,.T..q %\ . - |..1|.r|1 @r__.
1. | Mr. Rajesh Gaunkar __m.t.H _Tluﬂ s ﬁ..‘mﬁ h%u.ﬁl
1% Mr, Gaurish Diesaj ; — —

f@f | 1] %\%

), — S— H e

1 I—— —— o _ﬂ.. }.._-.._... .__. ; i
————— i - 2 T q..l. ! ..|_.1||r - [

Mr. 1-.‘.&@.! Bhaireli I‘ﬁﬁ% @ - | @Hﬂ%v _...-a.l_...,1.|.:...._.. — — i

15. & | Mr. Krishaa Vagonkar 7 ) ; i S ek CIPAL|
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3. Mr. Aoup Sawani | _ﬂ__.ﬁﬂw..,.._r_ bvvwﬁ._\.ﬁﬁq\_w .|| ?ﬁw - | — — | _ W.w,elr\__
0 | M. Shivraja Nalk Deshmukh [ 7 3B . . a.“_.. ‘e @.‘W Au.w,ﬁ_.._\__? =t %‘Mﬁ.: % M_L.q__. i ) .l
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Fd | Ar. Praksh Gaupksr

LWH M. Premanand Bhagsi
¥

i) Alr. Paresh [¥hori

24 Mr, Pankaj Velip

25 Afrs Anoiba WWoada™

24, Mrs Mayuri Chari

|
27 Mrs Anfta Sawant

2% | Mn Sukanti Velip
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FEEDBACK FORM
CERTIFICATE COURSE : “LIFE SKILLS COURSE IN MENTAL ABILITY”
Organized by Dept. of Mathematics & IT
Strongl :
Sr. ¥y . Stron
ik Disagree Disagree | Satisfactory | Agree ﬁgﬁg.’:r
l. | The objectives of the
! _course were clear to me
2, | The course content met
- with my expectations
| 3. | The level of the course
g y was up to the mark
4. | The course exposed me
to new knowledge and
practices.
3. | The Instructor

encouraged interaction
and was helpful

6. | The course improved
computing and IT skills

7. | The course was helpful
o improve my
quaniitative aptitude
8. | How likely will you
recommend this course
to others.

.

General Observation / Sugpestion / Recommendations:




Lo o

FEEDBACK FORM

CERTIFICATE COURSE: “IT & Computing Skills™
Organized b Dept of IT & Mathematics .
e o S
Sr. I Strongly Disagree | Satist Strongly
v | | e e
— . 3
1 | The workshop was well A
L__‘omanized _— W
| 2. | The course content met SR ERE S ¥ =
- with mv expectations -
|37 | Thelexel of the course =
L Wis up to the mark
‘4. | The course exposad me | !
o new knowledee and -
| Prachces
[ 5. The Instructors o o
i_ interaction was helpfil : N
| & | The coursa improved v
; | computing and [T skills s
' 7. | The overall experience
! of the workshop is o
: positive
' 8. | How likely will vou
recomimend this course ‘-""Hf
10 others? =
Ueneral Gbservation / Suggestion / Recommendations: Ny

Qb 0
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FEEDBACK FORM

CERTIFICATE COURSE: “IT & Computing Skills™

Organized by Dept. of IT & Mathematies "
Stromgly [ o o [Strongly
S_r. RV Disagree ]Hminnlrl:rry Apree Strongly
No Disagree Apree
Lo | The workshop was well i a JI B B
|| orgamzed =
2, | The course content mel R s
| with my expectations Vel
3. | The level of the course
L was up o the mark ~ v
4 The course exposed me ~
10 new knowledge and
L practices. \"/
5. | The Instruciors
! interaction was helpful \/
6. | The conrse improved
computing and [T skills \/
7. | The overall expericnce
of the workshap is .\/
positive
8 | How likely will vou
recommend this course \/
to others? - I e

General Observation / Suggestion / Recommendations:

———a e —




CERTIF

Organized by, Dept of 11
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L S |

ICATE COURsE:

FE EDRACK FORryg

& Mathcmapics

“IT& E‘mmutinu Skills™

General Observation /

_-____,_‘__,______‘_T______ S
it o PR (oo S
E:’I I“Enm ""5{“21{;“'“ Smhﬁ;inr}- Agree Ef‘:-;:ﬂﬂ
= 1 ()
" | e worshopnarnar] -2 | @ —— |
I e =g
2, 'The COUTEC comtent e T Te—— : L.-/ s
With my ex Wolitions :
3 The kxﬁtﬂ‘_iEEnrsc o ?rﬁ_'_'_'_
-___.__EEEI‘E”_!!H‘EL___ o — I
4. The conree exposed e [
0 new knowledge ang [/7
_.__,_EEEEFF_-___.,,,,,_ e el
5. | The Instructors ™
interaction was helpfu) PR b= |
| 6, The conirse Tmprovid el
-Computing and [T skills —— s )
7. | The overal) EXperience L’.'/"
of the workshep is
Positive
|8 | How Hkely will vou 1 :"
recommend this course
to others? B S

Suggestion / Recommendatans.
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NOTICE
DEPARTMENT OF INFORMATION TECHINOLOGY & MATHEMATICS

As apart of Adnmumistrative Traning Program for Non-Teaching Staff, Information Technology
and Mathematics Department is conducting *LIFE SKILL COURSE IN IT & M5 OFFICE
MANAGEMENT™ a Cenificate Course of 30 Hours starting from 219 January, 2020, This
course is open for Alumni, PTA, outside Public and Schools and Higher Secondary Schools

located in Canacona Taluka.

The Course will be held as per the following Time-Table in the Computer Laboratory.

Date Time | Faculty
217 Jan. 2020 | 12.00 noon-3.00pm_| Ms. Prajyoti Sawant Dessaivis. Sargam Bhikar
| 22™ Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar
23 Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant DessaiMs. Sargam Bhikar
24% Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sarpam Bhikar
25% Jan, 2020 | 12.00 poon-3.00pm | Ms. Prjyoti Sawant DessaMs, Sargam Bhikar
27" Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar
28" Jan. 2020 | 12.00 nooo-3.00pm | Ms. Prapvoti Sawant Dessai/Ms. Sargam Bhikar
29" Jan. 2020 12.00 poon-3.00pm | Ms, Prajyoh Sawant DessailMs sarmam Bhikar
30 Jan, 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant DessaiMs. Sargam Bhikar
3 Feb. 2020 12.00 noon-3.00pm | Ms. Prajvoti Sawant Dessaifs Sarsam Bhikar
4th Feb. 2020 12.00 poon-300pm. | Ms. Prajyoli Sawant Dessai/Ms, Sargam Blikar
s Fab, 2020 12.00 poon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

Mote: Certificates will be issued after the successful completion of the Course.

Ty

J .Ill::-.: - :-_ ] :ﬂ-m
Mrs. Tanuja Fal Desai i f/f o e
HOD (IT & Mathematics) |/ IIL_ e =I -
LR
Hll:l-!lkl'x '3




LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT

OBJECTIVES !

The course is designed 1o aim at

¢ ToImparting knowledge for a basic level of understanding,
* Toenhance & sharpen computer skills,

* To provide Computer Literacy curriculum that preparcs students for life-long learning of
computer concepts and skills.

OUTCOMES

After completing the course participants will be able

Use the computer for basic purposes of preparing his personnelbusiness letters, viewing
information on Internet (the web), sending mails, using internet banking services etc.
*  Making them digitally literate.
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LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT

OBJECTIVES -
The course is designed to aim at

s ToImparting knowledge for a basie level of understanding.
¢ Toenhance & sharpen computer skills,

s To provide Computer Literacy curriculum that prepares students for life-long learning of
computer concepts and skills,

QUTCOMES
After completing the course participants will be able

s Use the computer for basic purposes of preparing his personnelbusiness letters, viewing
information on Internet {the web), sending mails, using internet banking services eic.
o Making them digially literate.
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SYLLABUS OF 30 HOURS CERTICATE COURSE

SLIFE SKILL COURSE IN IT & M5 OFFICE MANAGEMENT" -I

Sr. TOPIC DURATION
No.

1 | Word Processing: Text Editing, Find & Replace Text, Spell| 3HOURS
Check, AutoCorrect, Bullets & Numbering, Paragraph
Formatting, Page Formatting, Header, Footer, Section Break

2 | Tables: Inserting, formatting tables, Inserting Videos and Pictures | 3HOURS

1 | Managing Mail Merger, Printing Documents JHOURS

4 |Power Point Presentation: Slides, Fonts, Drawing, Editing,| 3HOURS
Inserting tables, Images

5 | Inserting texts, symbol, Media, Design, Transition, Animation JHOURS
and Slide Show

f | MS Excel: Entering Data, Data Entry cell by cell, deleting data, 3HOURS
moving data, copying data, using Autofill, Sum, Average,
Pereentage ]

7 [Saving a Workbook, Editing Data, Inserting or Deleting: Cells, FHOURS
Waorksheet, Renaming a worksheet, Formatting Data

§ | Charts and Graphs: Creating, Modifying, Multiple Worksheets JHOURS

9 | Internet: Search, using Email, Local Language, Search Engines, | 3HOURS
Google Calendar and Google Forms

10| Introduction to MS Office OneNote & MS Office Groove 3HOURS

11 | Digi-Locker, UPI Payments, Scanning Apps IHOURS

12 | WhatsApp, Twitter, Facebook 1HOURS

13 | Devanagari Typing THOURS

14 | File Conversion IHOURS




Govt. Reg. Mo, ACIE
Tel. Mo, 3 33
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SHREE MALLIKARJUN
Shri, Chetan Man]u Desai College

Dielem, Canacons-Goa 403702 Indla Tasay Ranking
113 [4s] 150 [Commearca)
Il-m.uli sluuuulhhqmn]l:gm:&; grmail.com Website: shreemallikarjuncol lege.ac.in
EMD’Ummma-zml 281 -1281 M1y Date: 15012020
To,
Sit/Madam,

As a part of Extension Activity and Administrative Traming Program for Mon-Teaching Staff,
Department of Information Technology & Mathematics of our college is conducting
“LIFE SKILL COURSE IN IT & MS OFFICE MANAGEM ENT", a Certificate Course of
30 hours starting from 21 % January, 2020 to 41 February, 2020 between 12.00 noon to 3.00 pm.

The objective of this Course is to enhance & sharpen Computer Skills of Non-Teaching StafT
Hence you are requested to send two Non-Teaching Staff members (including MTS) to attend

this course. The certificate will be issued to the participants afler satisfactory completion of the
Course,

To confim your participation kindly contact on 7378826261 / 8806929248 on or before
18" January, 2020.

Venue: Computer Laboratory,
Shree Mallikarjun & Shri Chetan Manju Desai College, Delem, Canacona-Goa.

Mrs. Tanuja Fal Desai
HOD (IT & Mathematics)




The Headmaster,
Shree Mallikarjun High School,
Char-Rasta, Canacona-Goa.

The Headmaster,

S$t. Theresa of Jesus High School,
Chaudi, Canacona-Goa,

The Headmaster,
Shree Katyayani Baneshwar Vidhyalaya High School,
Kindlem, Canacona-Goa.

The Headmaster,
Jawaharlal Nehru Vidhyalaya,
Mastimol, Canacona-Goa,

The Principal, :
Shree Mallikarjun Higher Secondary School,
Char-Rasta, Canacona-Goa

The Principal,
St. Theresa of Jesus Higher Secondary School,
Chaudi, Canacona-Goa.

The Principal,
Govt. Higher Secondary School,
Mastimal, Canacona-Goa.

The Principal,
Shree Balram Residential Higher Secondary School,
Peingin, Canacona-Goa,

The Principal,
8 8 Angle Higher Sccondary School,

Loliem, Canacona-Goa. | [ |
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"LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT™

As a part of Administrative Training Program for Non-Teaching Staff, Information Technology &
Mathematics Department conducted “IT & Computing Skills™ a Certificate Course of 30 Hours
starting from 217 January 2020 to 4° February 2020, This Course was open for Alumni, PTA, outside
Public and Schools and Higher Seconda ry Schools located in Canacona Taluka. Course was conducted
for 3 Hours per day of which the session was of | Hour and the practise or practical Hour was of 2
Hours. Syllabus of the course included topics such as Word Processing, Power Point Presentations,
M.S.Etfr.:li, Internet, Google Forms, Google Calendar, Google Drive, Office OneNote, Office Groove,
Digi-Locker, UP1 Payments, Scanning Apps, WhatsApp, Twitter, Facebook, Devanagan Typing, File
Conversion, ete. All the Non-Teaching StafT of our college attended the Course. Certificates were also
provided to the participants on successful completion of the course.
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From

Mrs p g Tubachi
Librarian

Shree Mallikarjun College
Canacona

Dale 21/08/2010

Ta,
The Principzl

Shree Mallikarjun College
Canacona

Respacted Sir,

Subject: Permission to Start Certificate Course on Research Methodology
Course,

Library committes in association with Department of Economics and Department of

Sociology wish to stat 30 Hours Compulsory certificate course on Research
Methodology for all T.Y B.A and T.Y.E.Comn students

Syllabus of the course and other requirements are attached herewith for your knd
perusal. Please permit us to start the course.

Thanking you

Yours Sincerely,

{P.5.Tubachi)

)]

51_1\.4-' g -~ ;q’
Department of Economics j/ L5
Dapartiment of Sociology
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TYBCOM 2019.20%

| NAME OF THE STUDEN T

| Gaonkar Dinesh Suresh _

_| Pagi Rushanda .ﬁ rlannli

I"a;i Prnhnf Prakash
Komapant nlnhal Nagosh
Velip I‘ﬂi”imll
Velip Minakshi Lady
Velip Par Ihad I!._ha;du
Sawant Tamanna Mahesh

F'"lgi RBindiya Gmrlm:l
Fl'.“fl‘lq'll'l-lﬂl."'ﬁ M:l.l.uha

Gaonkar den{'p I'nlaraira.n

—  E3 Colaco Steven Diopo
et 814 Fﬂnp M:llm'h '.'ﬂ-r'qu
N 1I.E*.IET_ Aguiar Flmh'ﬁ Rosario
A \BIE | Lnrnarpanl Saheeli Dhaku
£ B17 | Komarpant Ru pesh Ravi o
L--"'r_ \818 3 _. Héurnarpanl Manila a Durega
_-— \5189 Mascarenhas Mull,'la Stacy o
v+ \820 Kapdi Pallavi Farlhad
e 821 | Mainath Manjunath Ashak kumar
v E22 | Gesa Mallikesh Shashikant
o Wa23 | Fa-;_-_'-‘.jdh- Shivanand
E23 Fernandes maison marcas
[ — B25 Maik Aswini Anil
B Yelip Sudesh Zilu
527 | Bhandari Vipin Barkelo
218 Corte John Maicoal .
( d £29 | corte Mllagre 5nb35tFan
830 Desal Amber shanu
31 Velip Sandesh Chandra
g3z | Geonkar Sunil Ganesh
E33 _Gaonkar Chandreshwart Chandrakant
Hi4 | Gaonkar Ramdas Mong -
835 L Paguf Diksha Suresh = =
836 Joshi Mamta Tulshidas
B37 Papi Tejas Balchandra
838 Mokhardker VINOD Tulshidas
839 WAIK dessal Shaurd pramaod
B840 Komarpant Nikhil Suresh
a4a1 Satarkar Ruhl Rajendra
B4z Naik Roshni Ramdas & )
a3 Maik Reva Rajesh .
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_| Gacnkar Smpmrsad'anand
r'agm Rahian Ravindra




TYBA 2019-20

Huil no _ Narne nf t_I_'!g_st_qtlnnt - -
'\.401 _E_Ellp 5u5l1m:—ta Sangtu
\402 | Velip VasantiKust
\403 _| Naik Shobha Hirappa
~\ana Gaonkar Resha Ramakant
\40s Pagi Saili Chandrakant
' }_41.‘_1? Dias Acevina Sebastiaio
\407 MEl‘l‘I Akshada Day -,ra_na_nd
\408 | Komarpant Akshada Anant
. \409 | Afonson Sweezel
' \410 | Gaonkar Sevika Babulo
\d411 | Velip Meena Mohan
\412 | Gaonkar Suvarna Nzgesh
\413 | Bhaireli Nilangi Shaba
| \414 | Desai Ashika Ashok
\415 UE_I ip Alisha Babu
. \416 | Gaonkar Sangeeta Puno
\417 | Velip Arati Ganesh
418 | Bhagat Balsu Satendra
419 | Kholkar Pratik Pradeep
420 | Pagi Divyesh Keshav -
\421 | Phal Dessai Mandira Hajendrﬁ
\422 | Desai Preetika Pandhari 1
\423 | Bhagat Ravina livanand
\424 | Gaonkar Ankita Madhukar
| \a2s Paguf .ﬂ.hhlfasha Anil
\426 | Pagui Mahima Monu =
\427 | Pagi Pavitra Pandurang
\428 | Bhandari Chetali Chandrakant
\429 | Velip Sudha Arjun




o
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C\ann  D'souza Tina
C\a32 | Fal Dessai Sonali Ashok
~ \433 | Gaonkar Rakshanda Ramnath _
a3 Gaonkar Sonia Kush ali
\435 ‘|.||'E'|l|] samiksha Nagesh
\436 'u‘el_ip Deexa Devu
\437 | Velip Eshum Ram
\838  Gaonkar Sharmila Bhiva
\a39 ' Gaonkar Deepali Chandrakant
a40 | Gaonkar KUNDAﬂ Katu
- a4 | Kolekar Rekhalanu
| \342 | Ga nnkﬂ Megha Krshma |
_HEIE [Tavadl k1r'.ﬂ.nklt_§_.t_l.r]iun -
| "\m | Carneiro Rochelle
\445 | Velip Fenita Kushali

"I.'Hf.'l Fern andes Brniie

446 1 Uehp Hr:\ra't H.ns.hna

447 "u"Ehp Babu Sunu

1548

Pagn Divya Dlpak

"u.-!l-ﬂ-ﬁ |1nm Soni Sidu

_\&5 50 |Ha|'k Darshana Sandeep

1451 | Pagui Sn eha Ramesh

\452 | ' Velip Ruchita Kushali

Y453 | Velip Kalidi Vasu

.

- \454 | Velip Vasanti Raju

\as5 | Pagi Niketa Anand

\457

\456 | Pagui A_shverl.ra_‘fulsh}daﬁ

| Gaonkar Deepa Tukaram

A58 | Gaonkar Sameer sudhakar

459 | Gaonkar Gandesh Krishna

460 | Dhuri Kunal ;ﬂ:_ri_sh na

461 ‘U'E_Iip Praveen Purso
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| Hakudkar Aviram Ganpat
Bandekar Ashish Ashok

Ec-__l_ig_ai Hitesh Deelip
Velip Manguesh Arjun
| Velip Hamdas Barklﬂ

Velip Ketan Krishna
| Naik Rasika Ankush
FAGUJ KAUSHAL Damodar

Kharat Sadhya Laxman -

Rana Sangita Ananta
Gaonkar Shrnya paTk

473 | Velip Eggg}g_surn:{h )
474 | Gaonkar Binay Ganesh
475 | Velip Prashanti Vasant -
476 | Pagi Gautami Gopinath
477 | Fernandes Melita Angelo
478 | Hegde Mangala¥Yeshwant
479 | Velip supriya Arjun
480 | Pagi Sneha Pandurang
481 | Dessai Pallavi Pandhari
482 | Gaonkar Sahil Kushali
483 | Tubki Desai Akhil Umnesh
484 Vglﬁg_ﬁ!pa Vasu N
485 | Velip Sonali Putu
486 | VELIP Rupa Khushali
487 | Gaonkar Vishal Laxman
488 | Gaonkar PRADEEP Janu
489 | Gaonkar Indrajeet Yehwant
490 | Gaonkar Pritesh Prabhakar

491 | Velip Gaouresh Devu
492 | Sata rkar Kunal Balchandra
493 Eaun kar Aksh ay Narayan
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Dnyan Prabodhini Mandal's
SHREE MALLIKARIUN COLLEGE

CanaconaGea

Z
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Awarded to: Mas. Pm«huwj” _L_:u.“f

of Third Year B-A./B.Com. Course of the batch 2019-20

for successful participation and completion of a 30-hour

Intensive Course on RESEARCH METHODOLOGY held between
10™ September 2019 to 14™ October 2019.

COURSE COORDINATORS

———— e e e




Fundamentals of Research Methadology TIME TADLE: 2021.27

S S | ™ TR, T ]
: LiNiT § | L1} Research: Concept, Defindian, | 1° Dec Or. Kisha Kevat ;
IMroduttion pa | Meaning chijective 7 Dec i0r. Suchera hak |
Arteareh |12 Nature and Aslevanes ol Pesearch | 10% Jan 21 LOr M Nadat '
| DN Researph approach, Sgndicange I ' |
| i Research, Cotieria of Gooe tesearch, |
| Prediems enpoumered : |
UNIT ) | 21 What i researchprotiem | $* gae Dr. Manay 5. Kamat
Definng Selection of probiem 6" Dec Ms. Domitel O'Soues '
Reseasch 2] Tethniques bwalved in dedining 7 Dee Or. Purnanand Chari
| Problpm retrasch problem I
ey | 23 Hecessity of Debining the Probiem 1
UNIT i) | 31 Invoducion to reviewaf g Dec Dr. Aupa Chiar :
Literature search lteraturn 0" e M. Anisha V. Sawant |
I 11} importance of review al 160 pec Mr Vividh Pawaghgr |
biteranme |
— AN Sourcesbor Meratwresesech | | —
UNIT Y [ 41)Meaning, need for Researeh 11Dec | Or.CP. Huremath |
Research design | dhesign 13" Bec Or. Geata Walvekae |
4 21 Features of Research design 13™ Deg M. Padimarvati Tubachi ]
| 43) Types of research Besigns . |
UNIT ' 5.1} ntroductian ba Data Collection, T IJH'_ MAr, Javesh G aarkar i
| Basa Cosection Sawces af data; Primary & secondary | 157 Dec Me. Kewal K Maik |
| 3.2 Diflerent Methods/types of Data | 15™ Dex Mz, Dipti Falgesa
| callection :
5.3) Selection of Appropriate Methody |
| of data coliection i |
UMAIT | 6.1} Wntraduction to Hypothegs T 199 Dec | Ms. Yogta Lopez |
Hynoihess 62l Impartance, types, Charactensticy | 187 Dee Mr. Premyit Velip '
. of Hypathesk | 19" Bec | Mr. Savio Letag |
i G 3) Diffigulty i farmang Hypathess, |
i lesting ghe hypothesis | !
Tl /(i ! i |
LIMIT Wi | T 1pntroductiaon fo Data Anabysis 0 Dt M. Pravinga Bhang alp |
| 7.2} Bata Andipies, Inlerpretation [ 1% Dec | Mr. Anand Velig '
Data Preparation | Technigues | & Dee Or. MLl Fad Dessan |
| T AV Precautions, ¥
(o andsabtons | | e——
| UNIT wim [ B3] Statisieal apptication in Research, | 239 Dpc M Sandesh Savant
Pescriptive Stativial - 1™ jan Kt Anisha O Sawant |
Statistical B2 Measres of Contral tendency, | 3 jan Detsai |
Apphiatian | Measures of Doperyan, Weaiures of M. Karahima Parsekar |
| Senew, Kutasig |
| &3) Sampiing and Statistical inference !
UIT 1 1) Techoiques of relerencing | 4% an Ms AnikaGagrkar |
Beterence /Campi | 4 ) Ditlicgranty i 5 Jan M2 Ul Kaleh 3 .'
lation gf | 9.3} Bepart writing 6™ Ban Kir, Dhpak Bow ik ar '
Baaliogranhy I |
Repoint wriding ] I
Uy | B0 2)introduction 1o Project Mangas 7" 1an | M3, Brajyot Franhg Deseal |
Praject Manual | 10 2js0w 1 make 3 project Maaugsl B ham [ W45, Bovva Sawani 1
I ; 10 33ample pegject Manualy [ 9 lan | Ms. Diksha “'e""'_.'ﬂf‘. Vg T,
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DPW'S SHREE MALLIKARIUN COLLEGE OF ARTS & COMMERCE, CANACONA

FEED BACK FORM

TOPIC:

Please take a moment to complete this Feedback form. Your comments will assist us In impraving
the organization of the Course/ Workshop/ Guest Lectures

1) Mame of the Participant:  Pvwaan® Ashuaing e b

2] Designation ¢ Shuden %
3} Phene No i [4:5.% £ ama
a) E-btail 1d L A b a2 % ek e
3] Please rate the Setsion’s arrangement by using given rating scale .
Content 1 Rating Scale
Excellent Good Satisfactony
Theme of the s
workshop
Time =
Managemeant -
Seminar Hall e
| Alrangement

&} Please give your valuable suggestions for improvement in future:

7} Comments il any BTN

Signature of the Participant

1|""'|_.—
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REPORT OF CERTIFICATE COURSE 2019-20

Department of Mathematics and Information Technology conducted a 30
“LIFE SKILLS COURSE IN MENTAL ABILITY™ wiih
and computing skills of students sa that they are prepared for

Hour certificate COUrsE on
the objective to sharpen mental ahility
professional careers

This course actually began in the month of Aw

Bust 2019 where very few students could attend it as per
the given time table, Therefore in

the month of August, I conducted the classes for
informally during Recess {break time) since studenis were in need of cooching classes of Mental

Alality as they were answering Indian Air Force Entrance Exam in September 2019, The students'
keen interest encounsped me to plan

this course

this course again afier completion of odd semesters examinations
during winter vacation from 09/11/2019 19 21172019, A total of 5& students from classes
FY.BS5c/FYB.COM/S Y ER.COM and TY.B.COM, have successfully completed this course
National Level tests papers were solved and 1he studenis

Students performed well in the test conducted on 09/01/2020 &250172020. The certificates will be
1ssued 1o all 54 participams by the college

Advantageous students were very happy upon this course and had Suggested in their feadback to

conduct more such courses far mare number of students in future. Welcoming students’ suggestions,

we will focus on conducting more of such activities for 1 larger number of students for their benefit in

fisture.,

Mrs Tanuja Fal Desai and Ms Yugandhara Joshi were the resource persons of this workshop.

I thank principal Dy Manoj Kamat for allowing me to attain the ohjectives of the department by having

this course,
SM.acmp,
¢mn#unc
Imwardbg, ;|12 ¢
Mrs Tanuja Fal Desaj N I ]
HOD, Maths & IT Deportment : - -
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Govl. Bog- Mo, AC-18 Dayan Prabodhini Mandal's Tel. No, 0932.2633472 /433

SHREE MALLIKARJUN COLLEGE OF ARTS & COMMERCE
DELEM-CANACONA, GOA 403702

1993 E-mail 1D shreemallikarjuncollegegmail com ; waw shreemallikaruncoliege.acin

SMC,/MIT,/2019-20/ COURSE/01 06,/08/ 2019
NOTICE

DEPARTMENT OF MATHEMATICS AND INFORMATION TECHNOLOGY

All the students arc hereby natified that the department of MATHEMATICS
AND INFORMATION TECHMOLOGY is introducing the following two
certificate courses of 30 hours from 8th August 2019,

1, LileSkill Course in Mental Ability
2. LifeSkill Course in Commercial Arithmetic

The Time-Table and the Syllabi of these courses will be displayed on the
notice board befare the commencing date. All those students who wish to join
can submit their details to Mrs Tanuja Fal Desai before Sth August 2019,

Nate: Ceptificate will be issued to students after successiul completion of the

course. :
D
HOD, Dept. of Mathematics & . ¢ &d Principal

Mrs Tanuja Fal Desat
{Dr M. 5. Kamat)

Information Technology

Joire

[ g

ANACeE, & LEF
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. | SHREE MALLIKARJUN COLLEGE OF ARTS & COMMERCE
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SMC/MIT/2019-20/COURSE /01 06/08/ 2019

NOTICE

DEMARTMENT OF MATHEMATICS AND INFORMATION JECHNOLODGY

All the students are hereby notified that the dopartment of MATHEMATICS
AND INFORMATION TECHNOLOGY s introducing the following two
certificate courses of 30 hours from Bty August 2019,

L Life Skill Course in Menta) Ability

2 Life Skill Course in Commercial Arithmetic

The Time-Table and the Syllabi of these courses will be displayed on the
rotice board before the commencing date. All those studants who wish to join
can submit their details to Mrs Tanuja Fal Desai befora Bth August 2019,

Mote: Certificate will ba
Course,

issued 1o students after successful completion of the
Mrs Tanuja Fal Desai
HOD, Dept. of Mathematics &

Information Technology




SYLLABUS OF 30 HOURS CERTIFICATE cOU RSE "LIFE SKILL COURSE IN COMMERCIAL AlTHMCTIC"

Objectives: (1) To equip students fire higher stwiies and for wvalllog Dotellectual Jurly

ppprrimitics,
{2 To develup the Batevest for learning Mathematies sl for fusier

cateulations  wwmowg onr studenis,
(3 To enhance Intellectnal cnpabilitics for Gucing competliive

enaminallons.

5R. ND, TOFIC DURATION
1 Decimal fractien, HCF, LCK 2 HOURS
2 Square racts, Percentage, Average 3 HOURS
2 Ratle and Propartion, 3 HOURS
4 Fartrership, Prodit and Loss, 3 HOURS
5 Unitary Methad, Time, work and Distance 3 HOURS
B Basic Operations and Factorization I HOURS
5 Quadratle Equationt 3 H-DUFIS_.-
E Logarithma 3 HOURS
o Hmple and Compaound Interest JHOURS
1o Permutations and Combinations A4 HOLRS
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SYLLABUS OF 30 HOURS CERTIFICATE COURSE “LIFE SKILL COURSE IN MENTAL APTITUDE"

/ objectives: (1) To prepare stud ents for Bigher studies and for availing job opportunities.

(2)To develop the interest for kearning Mathematics and for faster caleulations
amang our studenits,

{3) To chart expectancy mapping of students to enahle them ta take up jobs
based on the mental aptitude,

5R. MO, TOPIC DURATION
L Odd Man Out 2 HOURS
z Numbers and Ages 2 HOURS
[ 3 Problems on Numbers 2 HOURS
2 Clocks 2 HOURS
3 Roats 2 HOURS
] Averags 2 HOURS
7 Hatio 2nd Propartion 2 HOURS
B Rate, Simple Interest and Compound 2 HOURS
Imtarest

] Line Graphs 2 HOURE
1] Bar Graphs 2 HOURS
- 11 Fie Charts 2 HOURS
12 Data Analysis 2 HOURS
13 Cading and Decoding 2 HOURS
i4 Fumbar Saries 2 HOURS

15 Logical Reasoning 2 HOURS (, fo N :.
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ﬁ . Dnyan Prabodhini Mandal's
= e SHREE MALLIKARJUN COLLEGE OF 7 p)
ARTS AND COMMERCE DELEM CANACONA . 72
GOA R

This is to certify that
has
Participated and Successfully completed 06 hours certificate course on

‘Disaster Management' organized by Department of Geography from
“12/07/2016 to 20/07/2016"

Dr. C.P. Hiremath Dr. F.M. Nadaf
Courie Coordinator " . Principal
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This is to certify that
has
Participated and Successfully completed 30 hours certificate course on Tally
Professional ( Proficiency in tally accounting, inventory management and
_mm._. accounting ) organized by Department of Commerce from “11/12/2019 to

22112/2019"
£y =
' , ..___ ]
Mr. Sandesh Sawant ?rm..__.__.“_u...-.ah._.u. Hamat
Courie Coordinator PRIMCIPAL
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DNYAN PRABODHINI MANDAL 'S
SHREE MALLIKARJUN & SHRI CHETAN MANJU DESAI

Delem-Cancona,Goa

TR is to Certrfy that Me/Ms - - - - - -ofClam
T | .. B Ras Successfully Completed a 3o - Mour Certificate
Couirse On Life SEills Course tn Mental Abifity Organtzed by Department of Mathematics and

Information Techpology during o/n/2010 to 23/11/ 2014,
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Dr.Manoj § Kamat Mrs. Tanuja Fal Desai
iy HOD. Dept.of Mathematics
Principal And Infermation Technology
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