F

List of Career Counselling and Competitive Exam Guidance Activities for academic
year 2019-2020

Sr. | Title of the workshop/ Participant - Page!
No | seminar/Conference/Guest Lecture no. Sifire Urganizing Dot No
| State Level NET Exam workshop 50 Guidanc.e. tar Dgpartm el 02
Competitive Exam | Hindi
Workshop On Camera Techniques and . Department of
iy
* | Film Editing 32 Career Counselling Konkani 03
5 LCertificate Course on Mental Ability and .| Department of IT
Commercial Arithmetic. a4 CareerrCounselling and Maths 1
; . : Department of IT
4 [T and p
L IT and Computing Skills 24 Career Counselling i Meathi 12
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Date

Title of the Event

Organising Department
Nature/ Classification of Event
Number of participant(M/F)
Number of Students (M/F)
Number of Staff

Guest/ Keynote Speaker

Brief Report:

©

28/09/2019

State Level Net Exam Workshop
Hindi

skill Development/ Extension

6+ 44 =50

6+ 40= 46

04

Dr. Baourao Desai, D. Litt.,Nashik,

Maharashtra

Department of Hindi organised One Day State Level Workshopon how to
answer NET on 28/09/2019. Dr. Bapurao Desai, D.Litt, Nashik Maharashtra

acted as resource person

in workshop. All

sessions were conducted

successfully. At the end of the workshop, PTA Member Shri. Abhay Dhuri &
Dr. Bapurao Desai distributed Certificates.At this hour, Dr. F.M. Nadaf
congratualated Dept. of Hindi for organising the workshop.

Total Expenditure if any:
12,915 e e

Name of the Departmeat:

Department of Hindi

Submitted to IQACon :




asure and 10 explore new mnu-«lurr-n in syllabus,
nl Inltiated Film Making Course for FY/SY/TYBA-COM
mas Vacation in college campus from 27" Dec, 2018 to

he said course was conducted by € hief Resource Person Shri.
s by Shri. vividh Pawaskar ,
Head of Konkani

Cinematographer & asuiate
partment and Shri. pPurnanand Charl ,

was engaged in six different ceasions completing thirty
two participants. Script writing, selection of Artists
Cinematography, Selection of location for shoot,
dling and many more assignments were
to the participants. Participants were responsive to
ind practices related to Fiim Making. Shri. Darshan
ted Fllm Making Techniques at a wider scale and Shri.

do the honour in a right way.

v Curriculum, thirty hours Film Making Course was
> response from participants and to continue with

ic year.
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APPRECIATAON ; ) DnyanPruboth'l
‘ | i $hree Mallikarjun College

Canacond

This certificate is proudly pzesented to

MS. SIDDEHI PAGI

spietion of @ 30-hour

OIX

for successinl ©
Vocatiom=base d Cextificate Course on

BASICS OF ETLI 1 MARING

organized by the Departmment of Honkani.

Darshan Lolienkar Dr Mano} Kamat  Dr purnanand Chari
‘ ___Faculty : _Principal Courso Conrdinatar

i

=
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IQAC
Date :05-11-2019
Title of the Event . Certificate Course on Mental Ability and Commercial
Arithmetic.
Organizing Department . IT and Maths.
Nature / Classification of Event : Course.
Number of Participant (M/F) 15143 =54
Number of Students (M/F) 51
Number of Staff 03
Guest/ Keynote Speaker - Mrs. Tanuja Fal Desai (HOD, Dept. of IT) and Ms.

Yugandhara Joshi, Lecturer (Mathematics).

Brief Report
Department of Mathematics and Information Technology organized a 30Hours course for all the
students of the college on “Life Skill Course in Mental Ability” Starting from 05-11-2019 to 08-
12-2019 where a total of 54 students attended the course. The Resource Person for the course was
Mrs. Tanuja Fal Desai, HOD of the Department and Ms. Yugandhara Joshi, Lecturer

(Mathematics).

Photos:

Total Expenditure if any: NA

Name of the Department: IT and Maths.
Submitted to IQAC on:

T i
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Tel. No. 0832-2633422/433
Dnyan Prabodhini Mandal’s
SHREE MALLIKARJUN
Shri. Chetan Manju Desai College

India T
> \v Delem, Canacona-Goa 403702 b9, M)?l‘:( Ranking y
E-mail: shreemallikarjuncollege(@gmail.com Website: shreemallikznjuncoﬂc.ac.in
NOTICE

DEPARTMENT OF INFORMATION TECHNOLOGY & MATHEMATICS

As a part of Administrative Training Program for Non-Teaching Staff, Information Technology
and Mathematics Department is conducting “LIFE SKILL COURSE IN IT & MS OFFICE
MANAGEMENT” a Certificate Course of 30 Hours starting from 21* January, 2020. This
course is open for Alumni, PTA, outside Public and Schools and Higher Secondary Schools

located in Canacona Taluka.

The Course will be held as per the following Time-Table in the Computer Laboratory.

1r Date Time Faculty

|
| 21% Jan. 2020 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

(>t

>3 Jan 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

™ Jan. 2020 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

et

! 24 Jan. 2020 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

| 25% Jan 2020 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

| 27® Jan. 2020 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

28% Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

29® Jan. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar
; «

| 30" Jan. 2020 ‘ 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

3 Feb. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

I 4th Feb. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

5% Feb. 2020 | 12.00 noon-3.00pm | Ms. Prajyoti Sawant Dessai/Ms. Sargam Bhikar

Note: Certificates will be issued after the successful completion of the Course.

-
Mrs. Tanuja Fal Desai
HOD (IT & Mathematics)

12



SYLLABUS OF 30 HOURS CERTICATE COURSE

2
“LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT
Sr. TOPIC DURATION
No.
1 | Word Processing: Text Editing, Find & Replace Text, Spell 3HOURS
Check, AutoCorrect, Bullets & Numbering, Paragraph
Formatting, Page Formatting, Header, Footer, Section Break
2 | Tables: Inserting, formatting tables, Inserting Videos and Pictures | 3HOURS
3 Managing Mail Merger, Printing Documents 3HOURS
4 Power Point Presentation: Slides, Fonts, Drawing, Editing,| 3HOURS
[nserting tables, Images )
5 | Inserting texts, symbol, Media, Design, Transition, Animation | 3HOURS
and Slide Show
6 | MS Excel: Entering Data, Data Entry cell by cell, deleting data, | 3HOURS
moving data, copying data, using Autofill, Sum, Average,
Percentage
7 | Saving a Workbook, Editing Data, Inserting or Deleting: Cells, | 3HOURS
Worksheet, Renaming a worksheet, Formatting Data
8 | Charts and Graphs: Creating, Modifying, Multiple Worksheets 3HOURS
9 | Internet: Search, using Email, Local Language, Search Engines, 3HOURS
Google Calendar and Google Forms
10 | Introduction to MS Office OneNote & MS Office Groove 3HOURS
11 | Digi-Locker, UPI Payments, Scanning Apps 1HOURS
12 | WhatsApp, Twitter, Facebook 1HOURS
13 | Devanagari Typing 1HOURS
14 | File Conversion IHOURS

13



“LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT?”

As a part of Administrative Training Program for Non-1 caching Staff, Information Technology &
Mathematics Department conducted “IT & Computing Skills” a Certificate Course of 30 Hours
starting from 21" January 2020 to 4™ February 2020. This Course was open for Alumni, PTA, outside
Public and Schools and Higher Secondary Schools located in Canacona Taluka. Course was conducted
for 3 Hours per day of which the session was of 1 Hour and the practise or practical Hour was of 2
Hours. Syllabus of the course included topics such as Word Processing, Power Point Presentations,
MS Excel, Internet, Google Forms, Google Calendar, Google Drive, Office OneNote, Office Groove.
Digi-Locker, UPI Payments, Scanning Apps, WhatsApp, Twitter, Facebook, Devanagari Typing, File
Conversion, etc. All the Non-Teaching Staff of our college attended the Course. Certificates were also
provided to the participants on successful completion of the course

Non-1 eaching staff working on MS Office

14



Department of Information Technology & Mathematics

LIFE SKILL COURSE IN IT & MS OFFICE MANAGEMENT |

Sr. —!

Date 7
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